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EXTERNAL ASSESSOR’S REPORT FORM (TAUGHT PROGRAMMES)

Please comment on the modules you assessed, specifically in the following areas:

· Academic standards of awards
· Assessment design
· Module design and content

· Student achievement
· Procedural matters relating to the conduct of assessment
In particular, please identify areas of good practice or where special commendation is appropriate, and where you consider there are issues that are unsatisfactory or could be improved.
Please complete and return this form by email as a Word attachment to the UEA Assessments and Quality Office (AQO) at exams@uea.ac.uk.
For more information on how we use your information, please see:

https://my.uea.ac.uk/divisions/it-and-computing-services/information-compliance/data-protection
Please note that this report will be considered by University Committees which include student members. Please do not name individuals in the report and use a candidate’s registration number, if necessary. 

EXTERNAL ASSESSOR’S REPORT FORM
	Name of External Assessor:
	

	Home Institution/Affiliation of Assessor:
	

	UEA School of Studies:
	

	Degree/Award:
	

	Subject Area/Course Examined:
	

	Academic Year:
	

	Year of Tenure (1st, 2nd, 3rd):
	


SECTION 1:  ASSESSMENT
	Draft Examination Papers/Assessment Tasks:
	Yes
	No
	N/A

	1.1 a) Did you have an opportunity to review all draft exam papers?
	
	
	

	       b) If not, was this at your request?
	
	
	

	1.2 Was the nature and level of the questions appropriate?

	
	
	

	1.3 Did you have an opportunity to engage about suggested amendments?

	
	
	

	1.4 Did you have an opportunity to review other assessment tasks (eg written assignments)?

	
	
	

	1.5 Did assessment tasks enable candidates to demonstrate achievement of the learning outcomes?
	
	
	

	1.6 Did the assessment process measure student achievement rigorously and fairly against the learning outcomes?
	
	
	

	1.7 Further comments:



	A: (to be completed by UEA – School response)


	B: (to be completed by UEA -  Follow-up Action (including person responsible and timescale)


	C: (to be completed by UEA – details of actions completed)



	Marking:
	Yes
	No
	N/A

	1.8  a) Did you see a sufficient number of exam scripts?
	
	
	

	       b) Did you see a sufficient number of written assignments?
	
	
	

	       c) Did you see a sufficient number of projects?
	
	
	

	1.9 Please indicate below any other items of assessed work that you reviewed:


	1.10 If you did not receive all, was the sampling method satisfactory?
	
	
	

	1.11 Was the general standard and consistency of marking appropriate?
	
	
	

	1.12 Were marking standards applied consistently and impartially?
	
	
	

	1.13  Was work marked in such a way as to enable you to see the reasons for the marks awarded?
	
	
	

	1.14 Was the marking criteria appropriate?
	
	
	

	1.15 Further comments:  For example, how far did markers make use of the full range of marks?  Could the marking criteria be improved?  Was the sample discussed with you in advance?  Did the sample allow you to gain an impression of the range of student work?  If the sample was sent to you, how well did the administrative processes work?


	A: (to be completed by UEA – School response)


	B: (to be completed by UEA -  Follow-up Action (including person responsible and timescale)



	C: (to be completed by UEA – details of actions completed)




	Dissertations/Project Reports:
	Yes
	No
	N/A

	1.16 Was the choice of subjects for dissertations appropriate?
	
	
	

	1.17 Was the method and standard of assessment appropriate?
	
	
	

	A: (to be completed by UEA – School response)


	B: (to be completed by UEA -  Follow-up Action (including person responsible and timescale)



	C: (to be completed by UEA – details of actions completed)




	Orals/performances/Recitals/Professional Placements :
	Yes
	No
	N/A

	1.18 Were suitable arrangements made for you to conduct orals and/or moderate performances/recitals/appropriate professional placements, where appropriate
	
	
	

	A: (to be completed by UEA – School response)


	B: (to be completed by UEA -  Follow-up Action (including person responsible and timescale)



	C: (to be completed by UEA – details of actions completed)




SECTION 2:  ACADEMIC STANDARDS

	
	Yes
	No

	2.1 Are the academic standards appropriate and in accordance with the QAA Framework for HE Qualifications/benchmarks statements:
	
	

	2.2 Do the academic standards applied correspond with the standards of other research-led universities?
	
	

	2.3 Is the standard and level of student work appropriate for the award being made?
	
	

	2.4 Are the achievements of students comparable with those in other UK higher education institutions?
	
	

	2.5  Further comment on our academic standards:



	A: (to be completed by UEA – School response)


	B: (to be completed by UEA -  Follow-up Action (including person responsible and timescale)



	C: (to be completed by UEA – details of actions completed)




SECTION 3: COURSE CONTENT AND DESIGN
	Were the following provided:
	Yes
	No
	N/A

	3.1 Course/Programme Handbook(s)
	
	
	

	3.2 Award Regulations
	
	
	

	3.3 Course proposal information
	
	
	

	3.4 Marking Criteria
	
	
	

	3.5 Did you have access to sufficient information/evidence to enable you to fulfill your role?
	
	
	

	3.6 If not, what additional information would you have found helpful?


	A: (to be completed by UEA – School response)


	B: (to be completed by UEA -  Follow-up Action (including person responsible and timescale)



	C: (to be completed by UEA – details of actions completed)




	
	Yes
	No

	3.7 Are the learning outcomes of the modules/courses clear and appropriate?
	
	

	3.8 Do the learning outcomes reflect the appropriate level in the Framework for Higher Education Qualifications?
	
	

	3.9 Is there evidence that the modules and courses engage students and support them in achieving the learning outcomes?
	
	

	3.10 Does the course structure demonstrate progression?
	
	

	3.11 Where there are professional body requirements, does the course content and design address these?
	
	

	3.12 For courses with placements, was there evidence that the placement made an appropriate contribution to the course?
	
	

	3.13 Further comment:


	A: (to be completed by UEA – School response)


	B: (to be completed by UEA -  Follow-up Action (including person responsible and timescale)



	C: (to be completed by UEA – details of actions completed)




SECTION 4:  GENERAL
	4.1 In which areas do you think the School has particularly excelled?

	

	4.2 Please note below examples of good practice and innovation relating to learning, teaching and assessment:

	

	4.3 Comment on suggestions for enhancement of the quality of the learning opportunities provided to students:

	

	4.4 Recommended action points for the School:

	

	4.5 Recommended action points for the University:

	

	4.6 Recommended action points for the University:

	

	4.7 Are there any areas where you feel that the University has not addressed to your satisfaction issues raised in previous report(s)?

	

	4.8 Any further comments:

	

	A: (to be completed by UEA – School response)


	B: (to be completed by UEA -  Follow-up Action (including person responsible and timescale)



	C: (to be completed by UEA – details of actions completed)




To be completed by the School of Studies:
	Chair of the Board of Examiners:
	

	Section B completed by:

(if not the Chair)
	

	Date:
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