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UEA Wellcome Wolfson Brain Imaging Centre: Pathway to Approval 
 

 
 
 
 
Project specification form (PSF) here: https://forms.office.com/r/vjZ3609P2K 
Calpendo: https://uwwbic.calpendo.com 
*Supporting files (PDF format please): Ethics approval, Funders confirmation letter, Consent 
form, Participant Information Sheet, MRI screening form, sponsorship letter (if appropriate). 

Given a UWWBIC project code:

UWWBIC<year><PI initials><Project acronym>

Sign off by UWWBIC Director

New project details (Calpendo)

Short project title Number of bookings (e.g. room/scans) Funding source (e.g. finance code)

Register on booking system (Calpendo)

Identify who will be the "booker" ➜
If reqd., register to use system 

(UEA: use single sign on) ➜ Log in and request new project

Discuss project requirements: personnel, software, hardware 

Invited to re-submit PSF OR Risk assessment (where necessary) ➜ Register project on Calpendo

Completed Project specification form (PSF) - send to Head of MRI

Research team Project name Resources reqd. How many bookings Funding source Supporting files*

Address feedback following presentation

Invited to re-present OR Submit project specification form (PSF)

What you should cover in your presentation

Concept Aims/hypotheses The sample Techniques Analysis plan Questions?

Invited to give UWWBIC project presentation

Discuss your project with members of the UWWBIC team

Will Penny Malcolm Rae Jon Brooks

https://forms.office.com/r/vjZ3609P2K
https://uwwbic.calpendo.com/

