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Annual External Examiner Report
Thank you for your time working through this report.
Once complete, please email a copy to ACR.Quality@uea.ac.uk no later than 3 weeks after the final exam board meeting. 
Your report will be acknowledged and then forwarded to the school who will respond to your comments in due course.
	Name

	

	Home Institution/Organisation
	 


	UEA School of Study
	

	UG/PGT
	

	Programme (course) title(s)
	

	Academic Year this report relates to
	



Please this this link on how we use your information

	
Section 1 - Sufficient evidence: programme/course/module materials
Note: there will be space later in the form to expand on your responses in Section 1


	
A. Did you receive the following documentation relating to the programme or part of the programme/course/modules for which you are responsible:


	1. Assessment briefs and marking criteria?

	Yes ☐
No ☐
N/A ☐


	2. Module Outlines?
	Yes ☐
No ☐
N/A ☐


	3. Information on the number of assessment submissions you would be reviewing?
	Yes ☐
No ☐
N/A ☐


	4. Details of when you would receive samples and the timeline?
	Yes ☐
No ☐
N/A ☐


	5. Receipt of a response to your report submitted last year?
	Yes ☐
No ☐
N/A ☐


	6. Copy of the report/Schools response of your predecessor?
	Yes ☐
No ☐
N/A ☐


	7. UEA policy on exceptional circumstances (on EE Blackboard site)?
	Yes ☐
No ☐
N/A ☐


	8. UEA policy on academic complaints and appeals (on EE Blackboard site)?
	Yes ☐
No ☐
N/A ☐


	9. UEA degree regulations (on EE Blackboard site)?
	Yes ☐
No ☐
N/A ☐


	
B. Draft Examination papers


	1. Did you receive all the draft papers?
	Yes ☐
No ☐
N/A ☐


	2. If no, was this at your request?
	Yes ☐
No ☐
N/A ☐


	3. Was the nature and level of the questions appropriate?
	Yes ☐
No ☐
N/A ☐


	4. If not, were suitable arrangements made to consider your comments? 
	Yes ☐
No ☐
N/A ☐


	
C. Examination submissions


	1. Did you receive enough submissions to review?
	Yes ☐
No ☐
N/A ☐


	2. Was the marking aligned with the marking scheme?
	Yes ☐
No ☐
N/A ☐


	3. Did the marking enable you to understand why the mark was awarded?
	Yes ☐
No ☐
N/A ☐


	
D. Dissertations/projects reports


	1. Was the method and standard of assessment appropriate?
	Yes ☐
No ☐
N/A ☐


	
E. Coursework/continuously assessed work.


	1. Was sufficient coursework made available to you for assessment?
	Yes ☐
No ☐
N/A ☐


	2. Was the method and general standard of marking and consistency satisfactory?
	Yes ☐
No ☐
N/A ☐


	
F. Orals/performance/recitals/professional placements, OSCEs


	1. Were suitable arrangements made for you to conduct orals and/or moderate performances/recitals/professional placements, OSCEs?
	Yes ☐
No ☐
N/A ☐


	
G. Final Board of Examiners meeting

	1. Were you able to attend the meeting?
	Yes ☐
No ☐
N/A ☐


	2. Was the meeting conducted to your satisfaction?
	Yes ☐
No ☐
N/A ☐


	3. Were you satisfied with the recommendations of the Board of Examiners?
	Yes ☐
No ☐
N/A ☐



	Section 2 – Academic standards
Note: External Examiner reports are widely circulated; therefore, students and staff should not be individually identified.

	A. Please comment upon the comparability of the standards of the programme of study with similar programmes nationally with which you are familiar.

	



	B. Was the marking standards applied to the work you reviewed appropriate? Please comment further below. 

	Yes ☐
No ☐
N/A ☐

	



	C. Please comment upon the appropriateness of the aims and intended learning outcomes for the programme and its structure and content.

	

	D. Please comment upon whether the aims and learning outcomes are consistent with appropriate national subject benchmarks and the requirements of professional bodies (if any).

	

	Section 3 – Student achievement
Note: External Examiner reports are widely circulated; therefore, students and staff should not be individually identified.

	A. Please comment upon the standards of achievement demonstrated by the cohort of students.  Do you consider that these standards are appropriate to the level of the award?

	





	B. Do the assessment processes measure student achievement rigorously and fairly against the intended outcomes of the programme?

	



	C. Are there ways in which assessment tasks could be improved?

	


	D. What worked particularly well?

	




	E. Please comment on whether the marking scheme/grading criteria have been properly, and consistently applied, and internal marking is of an appropriate standard, fair and reliable.

	




	F. Please comment on the comparability of standards and student achievement:
· across the modules within a single programme
· across programmes within a single subject area in an awarding institution
· across programmes within a single subject area across institutions of which you have experience
· any of the above, across cohorts during your period of appointment

	



	Section 4 – General
Note: External Examiner reports are widely circulated; therefore, students and staff should not be individually identified.

	A. What areas has the school/course team excelled in?

	

	B. Please comment on any good practice and innovation relating to learning, teaching and assessment you have observed.

	

	C. Please add any comments on the administrative processes.

	

	D. Are there areas where you feel the School/University has not responded to comments or suggestions?


	




	E. If this is your last year of service, please give an overview of your experience as External Examiner at UEA.
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Section 5 - Recommendations, response and action plan
The Chair of the Board of Examiners will work with relevant colleagues in their School to coordinate the response. A relevant Academic Registry staff member will respond to recommendations on administrative processes. 
	Recommendations
for action by UEA
(To be completed by External Examiner)
	Response
(action to be taken and measurable outcomes)
(To be completed by UEA staff member)
	UEA Staff member or body responsible for action 
(To be completed by UEA staff member)
	Action deadline where relevant
(To be completed by UEA staff member)
	Response completed by (Name, Role and Date)
(To be completed by UEA staff member)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	Associate Dean of Learning and Teaching Quality confirmation 

	I have read through the responses to External Examiner recommendations and am assured that the School (and Academic Registry where relevant) have an action plan in place to meet these recommendations. 

	Name: 
	 

	Position: 
	 AD LTQ

	Date: 
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