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Learning and Teaching Committee of Senate



EXTERNAL EXAMINER RECORD FORM
To be completed by External Examiner and returned as email attachment to the LTS Assessments Office, together with recent Curriculum Vitae


In accordance with the Code of Practice for the External Examiner System (Taught Programmes), the University requires the following information in order to approve the appointment of new external examiners.

[bookmark: _GoBack]For more information on how we use your information, please see:
https://my.uea.ac.uk/divisions/it-and-computing-services/information-compliance/data-protection
 
	Section 1:
To be completed by the LTS Co-ordinator on behalf of the Chair of the Board of Examiners:

	School of Studies:
	

	Board of Examiners:
(courses / programmes)
	




	Date of First Appointment (Academic Year):
	

	Name and title of External Examiner:
	

	Home Institution:

	

	Please provide a brief explanation of the reasons why the School recommends the above external examiner for appointment (e.g. subject specialism):

	






	Section 2:
To be completed by the external examiner

	Correspondence address:
	





	E-mail address:
	

	Position within affiliated institution ie Director of …, 
	

	Professional Affiliation:
	

	Areas of current teaching:


	

	Areas of current research:


	

	Please list any other concurrent appointments as external examiner:
	



	If you are appointed to fulfil the role of external examiner on behalf of a professional body please provide details:

	

	If you are currently a member of a governing body, committee or current employee of UEA or one of its collaborative partners please provide details?

	

	Do you have a close professional, contractual or personal relationship with any member of staff or student involved with the programme of study you are required to examine?
	Yes
	

	
	No
	

	If yes, please give details:

	Have you recently been or are you currently involved in any collaborative research activities with a member of staff closely involved with the programme or modules?
	Yes
	

	
	No
	

	If yes, please give details:

	Have you, over the past five years, had any substantive involvement at UEA, either as an external examiner (undergraduate or postgraduate), member of staff, student or consultant?
	
YES
	

	
	NO
	

	If yes, please provide details:



	I confirm that, to the best of my knowledge, the above information is correct and I have enclosed a current curriculum vitae:

	Name:

	

	Date:

	

	For LTS Hub:
Following approval, please submit an electronic copy of this pro-form, together with CV and Recommendations for the Appointment of the Boards of Examiners
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