Questionnaire for Amateur Film Donations

Thank you for considering our institution as a future steward of your audiovisual materials. Your answers to the following questions will help us understand the films in your collection and to create richer metadata and records that will explain them to future generations. Please answer any of the following questions that apply to your materials. Thank you for your time and contribution to our archive. 

	General Information:

	What kinds of materials are you donating? (films, projectors, books, posters, stills, documents, etc.)

	



	How many objects are in the collection? (even the number of cartons or bags will help)

	


	Under what conditions have they been stored and for how long? (e.g. garage, attic, office)

	



	What sort of keywords might you use to describe the films? (e.g. the genre, gender of filmmaker, holidays, traditions, town scenes, specific business/industry, etc.)

	



	When were the films made?

	


	Do the films have any distinct odour (mould, vinegar, mothballs)?  Is there evidence of mould or water damage? 

	


	Do you have a personal relationship to the films (as filmmaker, related to the filmmaker, or appearing in the films, etc.)?

	



	Where and how have you acquired these films? 

	



	If you have no personal relationship to the films, do you know of anyone who might be interested in them, or might have a relationship with them? 

	Name and contact information:




	Who participated in the shooting of these films? Please list anyone who you believe has participated in the filmmaking, however briefly.

	



	Were any women involved in the filmmaking? If you’re not sure, is it possible that a woman might have contributed in some way to making these films? 

	



	Do you know the names of any individuals who appear in the films? If so, please list them and, if you know it, list the reel number or the title of the film in which they appear.

	



	How did the family or filmmaker get interested in filmmaking?

	



	Did anyone in the family or films take filmmaking courses? 

	


	Was anyone in the family or films a member of a film or cine club? If so, which one?

	


	Are there any additional materials that might accompany the films (e.g. scripts, photographs, sound tapes) that you would be interested in donating?
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	The Films:

	To what extent did the filmmaker plan and actively direct the films? 

	



	Did the filmmaker have favourite film stocks or resources?

	


	Where was the film bought and developed? 

	


	What kind of camera/other equipment was used? 

	


	Have any of the films been edited?

	


	Do they have titles? If so, do you know who produced the titles? 

	



	In what settings and on what occasions were the films projected or screened? In the home? Community hall? As part of holiday celebrations? Amateur film competitions?

	



	If the films were entered into film competitions, do you know which ones?

	



	Do any popular or public figures appear in the films? Do the films capture any particular historical events?

	



	What would you wish for the future of the films? Would you like to see them preserved, digitised, exhibited, made accessible to researchers and/or the public, held in the archive and not made available to the public, etc.? 

	






	Is there anything else we should know, or anything else that you would like to share, about the collection that has not yet been covered here?

	








	Would you be interested in participating in a more detailed interview?      Yes / No

	Place/ Date:							Signature:
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