EXTERNAL EXAMINER RECORD PROFORMA


Learning and Teaching Committee of Senate
RECOMMENDATION FOR APPOINTMENT OF
EXTERNAL ASSESSOR
The University requires the following information in order to approve the appointment of new external examiners.

	To be completed by the School / Faculty Teaching Office



	School of Studies


	

	Module(s)

	

	Programmes including above module(s)


	

	Name of External Assessor

	

	Home Institution / Professional Affiliation

	

	Please provide a brief explanation of the reasons why the School recommends the above external assessor for appointment (e.g. subject specialism)

	

	External Assessor’s role

(Please tick as appropriate)

	Comment on Examination Questions
	
	Comment on Other Assessment Tasks
	

	Complete Model Answers


	
	Moderation of Assessed Work
	

	Other (Please specify)

	

	To be completed by the external assessor


	Correspondence address


	

	Email


	

	Position


	

	Areas of current teaching


	

	Areas of current research


	

	Have you, over the past three years, had any substantive involvement with courses at UEA, either as an examiner or teacher or consultant?


	YES
	

	
	NO
	

	If yes, please provide details

	

	Have you, over the past three years, had any other substantive academic involvement with the School and/or senior faculty members?
	YES
	

	
	NO
	

	If yes, please provide details

	

	We would be grateful if you could enclose a recent curriculum vitae for our files.

	Signature


	

	Date


	


Following approval, please save this proforma to the LTS Shared drive and notify the Assessments and Quality Office that it is complete. 
For more information on how we use your information, please see:

https://my.uea.ac.uk/divisions/it-and-computing-services/information-compliance/data-protection
