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UNIVERSITY OF EAST ANGLIA
RESEARCH ETHICS POLICY, PRINCIPLE AND PROCEDURES

1 INTRODUCTION

1.1 OVERVIEW

The 'Research Ethics Policy, Principle and Procedures' (the Policy) has been

deve|opedincloseconsultationWithUniversitysiakeholdersandbuildsonthe
lFnmewor* for Ethicat Approval' (approved by Senate in 2004) and existing good

practice and local procedures in university schools, relevant legislation and

professional and funding bodies.

TheUniversityiscommittedtoadvancingandSafegua'dinghighqua|ityacademic
and ethics standards in all its activities. The Policy should be read in coniunction with_

other complementary policies, including the University's 'Guideline-9 9! G.9od

Research Practice' and wilh the University's 'Procedures far dealing with allegations

ofmisconductinresearch,,asWe||asspecificethicsguidanceissuedbythe
University and Faculty Research Ethics committee and any associated sub-

committees.

Whenundertakingresearch'researchersareexpectedtoconsiderandobserve
ethica|princip|esandtheUniversity,smissionandValues.Thispo|icysetsout
conditions for estabtishing the ethics review requirements of a research project.

ThePo|icywasapprovedbySenateon23November2005onrecommendationof
the Univeisity's iesearch Executive- Revisions to the Policy were approved by

Senate on 21June 2006.

1.2 RESEARCH ETHICS

The university uses ihe'Research Assessment Exercise' definition of research. The

concept of ethics is taken to define systems of moral principles or values, principles.

of right or good behaviour in relating to others, and the rules and standards of

conO"uct ninJing together members of a profession. The concept of research ethics

marries these tvvo issues together. The concept can cover all types of research, from

research involving animalJ and other living subjects to research involving the

environment, andian be used to determine what types of research an organisation

Wi||Support.Thenatureandsourceoffundingmaya|Soindependent|yplayaro|ein
the decision making process. Although ethics should always be a consideration in

research, this does not mean that formal ethics approval by the university is always

required; ethics approval supports good research practice and is not an end in itself

Many of the ethical decisions taken at the university concern two broad. areas:

human participants and animal research. Research involving human participants

("participants") is defined broadly to include research that:

. directly involves people in the research activities, through their physical

participation. This may be invasive (eg. surgery) or non-invasive research (e'g'

intervtews. questionnaires, suNeys, observational research) and may require

the active or passive involvement of a person;

. indirec y involves people in the research activiiies, through their provision of

or access to personal data andior tissue;

University of East Anglia - Research Ethics Policy
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1.3

. involves people on behalf of others (eg. legal guardians of children and the
psychologically or physicalty impaired and supervisors of people under
controlled environments (eg. prisoners, school pupils))

Animal Research is defined as any research involving any non-human animal. This
includes research that is regulated by the Animals (Scientific Procedures) Act 1986
as well as research that is not covered by the Act.

Other areas of ethics consideration covered by the Policy include research that
involves organisations which may have concerns about disclosure, research which
may relate to illegal activities (such as downloading obscene material from the
internet) and where the source of funding or other stakeholder in a research project
introduces direct or indirect links with unethical activities or which conflict with the
University's mission and values.

APPLICABILITY

The University's Policy is generic and applies to:

. all University researchers (staff and registered students) who are conducting
or conhibuting to research activities either within or outside the University

. all individuals who are not members of the University but who are conducting
or contributing to research activities which take place within the University

GOVERNANCE. RESPONSIBILITY AND OPERATIONAL ARRANGEMENTS

As a condition of their employment, all staff are required 10 adhere to ihe policies,
rules and procedures of the University. Individual researchers are individually
responsible for adhering to the Poliry under the leadership of their Head of School,
who is ultimately responsible for all activities performed in their School.

The Policy recognises the University's distinct governance, culture and diversity,
while supporting the achievement of its collective research objectives. To
accommodate this, a two-tier system of approval has been created, with ethics
review managed directly by four Faculty Research Ethics Committees (F-RECs) and
any constituent subject speciflc sub-committees, reporting to the University Research
Ethics Committee (U-REC). The system is subject to the University's normal
decision-making rules and procedures, including conflicts of interest. The Policy
applies to all Faculties but is designed to allow a degree of flexibility in recognition of
the diverse and dynamic nature of the University research base through the
application of minimum terms and conditions, principles and procedures defined by
U-REC and set out in the Policv.

REVIEW

The University Research Ethics Committee (U-REC) will undertake periodic reviews
of the Policy and report its key findings and recommendations to the University's
Research Executive.

REFERENCES AND ACKNOWLEDGEMENTS

In informing the development of this policy, a broad range of publicly-available
material and resources has been used from government departments, professional
bodies and other universities, including:

University of East Anglia - Research Ethics Policy
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r Association of Research Ethics Committees
. Council for lndustry and Higher Education
. Central Office for Research Ethics Committees (COREC)

. Deoartment of Health

. Higher Education Funding Council

. National Health Service

. Office of Research IntegritY

. National Health and Medical Research Council (Australia)

. Research Councils

. Royal Society for the Prevention of Cruelty to Animals

. University of Cardiff

. University of Sheffield

. Universities UK

Ane|ectronicmpyofthisPolicyandassociatedreferencemateria|ismaintainedon
the Research and- Business Services website: http://www'uea'ac uk/rbsi

ETHICS PRINCIPLES FOR RESEARCH

2.1 oVERVIEW

TheEthicsPrincip|esforResearchprovidethestrategicframeworktorealisethe
policy and are iniended to protect both participants involved in research activities

undertakenbyUniversityresearchers,theresearchersthemse|vesandtheUniversity'
The Universiiy,s ethics review procedures provide the operational framework (see

section 3).

Research undertaKen in accordance with recognised research ethics principles

constitutes good research practice. The primary responsibility for considering ethlcs

in researchlies with the lead researcher, student supervisor or equivalent. Prior to,

duringandfol|owingthecomp|etionofresearchactivities,resealchersareexpected
to coisider the ethi-s implications of their research and, depending on its nature, the

socio-cultural consequen"es of it for the participants involved. This should be

considered in the crntext of a range of other potential stakeholders, including fellow

researchers, their Schoo| and the University, the research funder and the academic

profession"

Nooneshou|dbecompe||ed,orcompe|others,toUndertakeorparticipateina
researchactivitythatconflictsWiththeirownindividua|ethicsprinciples.

2.2 PRINCIPLES

2.2.1 LEGAL RIGHTS, CONVENTIONS AND SPECIAL POLICIES

People participating in research have, at the very least, all the rights as defined by

ir* i"g.'tn" 
,Humin Rights Act 1998', the ,Data protection Act 1998', and relevant

EuroDean Directives and Conventions)'

The United Kingdom is not a signatory of all conventions relevant to research ethics

and does haveiertain opfouts from specific provisions of ones it does. However, as

Statementsofwide|yacceptedethicsstandards,researchers,membersofthe
University's research ethics committees and reviewers may refer to such documents

for guidance.
University of East Anglia - Research Ethics Policy
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\Mere organisations involved in the research prescribe special policies in this
context which are not necessrily legal requirements, these should be observed, e.g.
criminal records checks in hospitals or schools.

2.2.1 SAFETYANDWELLBEING

Researchers have a responsibility to protect participants and colleagues from any
harm arising from research. As a general rule, people participating in research should
not be exposed to risks that are greater than or additional to those they encounter in
their normal lifestyles. lf it is expected that harm, unusual discomfort or other
negatlve consequences might occur in the prospective participant's future life as a
result of participating the lead researcher must, prior to the person's participation,
obtain ethics approval via the University's procedures and the informed consent of
any prospective participant.

Depending on the nature of the research, researchers have a responsibility to ask
participants about any factors in the research, such as pre.existing medical
conditions that might create risks to them if they participate, and they must
subsequently be advised of any special action they should take to avoid risk. Before
participating, people should be informed of procedures for contacting the lead
researcher within a reasonable time period if, following participation, they experience
stress, harm or have related concerns.

lf, during research activities, a researcher obtains evidence of physical or
psychological problems of which a participant is apparently unaware, the researcher
has a responsibility to inform the participant if he or she believes that by not doing so
the participant's future wellbeing may be endangered. However, if the issue is
serious and the researcher is not qualified lo offer assistance, lhen the appropriate
source of professional advice should be recommended to the participant.

In general terms, invasive research should only take place where lhe foreseeable
risks to the participants are outweighed by the potential benents. In exceptional
cases, participants may feel they have a right to be harmed, eg. a terminally ill
person may choose to participate in a high risk clinical trial.

ln the case of non-invasive research methods such as interviews and questionnaires,
the content and procedure may be highly sensitive and intrude on a participant's
comfort and privacy. The initialjudgment on whether or not questions are sensitive
and likely to cause harm rests with a lead researcher.

2.2.3 OBTAININGCONSENT

Normally, potential participants in research should give their informed consent prior
to participation, and the lead researcher is responsible for obtaining that person's
consent. Consent must be given freely and voluntarily and under no circumstances
must coercion be used to obtain a oerson's consent to Darticioate in research. There
should be a recognition and consideration of any power differential between the
researcher and participant in this context- \Merever possible, and proportionate to
the nature of the research ac'tivity, an individual's consent should be obtained in
writing- Where this is not possible oral consent should be obtained, ideally in the
DreseRce of at least one witness.

University of East Anglia - Research Ethics Policy
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prior to participation, researchers should make clear a participant's right to lefuse to
participjte in or to withdraw from the research at any stage, irrespective of whether
payment or oiher inducernent has been ofiered.

University of East Anglia - Research Ethics Policy
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2,2,4 INFORT'IED CONSENT

Informed consent is where a prospective participant, prior to participating in research,
is fully informed about all aspects of the research project which might influence their
willingness to participate. In addition, the researcher should normally explain all other
aspects of the research about which the prospective participants enquire. The basis
of this is to provide free and voluntary consent.

2.2.5 CONSENT AND VUNERABLE PARTICIPANTS

Some people participating in research may be more vulnerable to harm than others
and this possibility requires special consideration. Where a prospective participant is
unable to give informed consent to participate, a legal guardian or other appropriate
person may give consent on their behalf. Any relevant legal tequirements,
conventions or special policies (see Principle 1) should be observed.

2.2.6 CONSENT AND RESEARCH INVOLVING CONCEALMENT

Special consideration is needed in those exceptional circumstances where it may be
desirable to avoid bias in participants' responses, by concealing or withholding
particular information regarding either the fact they are the subject of research or the
aims of the research.

2.2.7 CONSENT AND RESEARCH IN PUBLIC AND WITH GROUPS

Obtaining consent from every individual participating is not always possible nor
practical- ln such cases, researchers should ensure that:

. such research is only carried out in public contexts;

. where possible approval is sought from relevant authorities;

. appropriate individuals are informed that the research is taking place;

. no details that could identifi/ specific individuals are given in any reports on
the research unless reporting on public figures acting in their public capacity;

. particular sensitivity is paid to local cultural values and to the possibility of
being perceived as intruding upon or invading the privacy of people who,
despite being in an open public space, may feel they are unobserved.

The privacy and psychological wellbeing of people participating must be respected
Every reasonable effort should be made to ensure that members of a group

understand they are being observed for research purposes. In such activities,
researchers should at least obtain the consent of any group leader or others in
positions of responsibilitY.

2.2.8 ANONYMITY, CONFIDENTIALIWAND DATA PROTECTION

The collection, storage, disclosure and use of research data by researchers must

comply with the 1998 Data Protection Act and any subsequent revisions
Researchers must make anangements to carefully protect the confidentiality of
participants. All personal information collected should be considered privileged

information and dealt with in such a manner as not to compromise the personal

dignity of the participant or to infringe upon their right to privacy.

University of East Anglia - Research Ethics Policy
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Before consent is obtained, researchers should inform prospective participants of:

anv potential risks that might mean that the confidentiality or anonymity of

oersonal information may not be guaranteed;

Lni"n lnJiuiou"rs and brganisations, if any, will be permitted access to

""r*."f 
information and under what circumstances such access will be

Permifted;
. ihe purpose for which personal information provided isto be used'

A researcher may not disclose the identity of a person.nor disclose any information

that could identify that person without- having obtained' prior to.lhe person's

p"rii"iprti"", the person,s'consent in writing. lf it is necessary to identify participants

expticitty, then the researchers should explain why this is the case and how

confidentiality will be protected'

Researchers should be aware of the risks to anonymity, confidentiality .and 
privacy

il; ;t-;ll xino. ot personal information storage and processing which. directly

identi! a person, eg. electronic and paper-based files and communications'

Measurestopreventaccidentalbreaches.ofconfidentia|ityshou|dbe.taken,,andin

""".i 
*n"r"'"onfidentiality is threatened, relevant records should be destroyed.

Provisions for data security at the end of a project must be made'

Furtherspecificguidanceisavailab|efromtheUniversity'sDataProtectionofficer.

2.2.9 ANONYMISATION

\Mereverpossib|edatashou|dbeco|lected,storedorhand|edinanonymousform.
Where linkage between dataseis is required, record numbers should be used as far

as oossible iith special measures used to protect the key that would link a number to

oersonal identifiers.

2,2,10 ANIMAL RESEARCH

TheAnima|S(ScientiflcProcedures)Actlgs6regulatesanyexperimenta|of-other
scientificprocedureapp|iedtoa..protectedanima|',thatmayhavetheeff€ctof
Lrting tfuf r^ital pain, suffering, distt""s or lasting harm A procedure so defined

[V tn""n"t is refened to as a "rjgulated procedure". The Act defines a "protected

animal,, as any living vertebrate, Jther than man. The invertebrate species Ocfopus

yuloansWaSaddedbymeansoftheAnima|s(ScientificProcedures)Act
inti"nAmentt Order 1993. The use of animals in regulated procedures requlres a

Lrtin*t" of designation, a project licence and a personal licence. Lrcences ano

certiflcates under the Rct are issued by the Home O-ffice to individuals. lt is therefore,

theindividua|(nottheorganisation)whoisresponsib|eandaccountab|etotheHome
ofiice for ensuring coripliance with the terms and conditions of the licence or

certificate.

The use of animals in regulated procedures is governed by the provisions of the

nnimats lScientific ProcJdures) Act 1986 and informed by the "Three .Rs":
|.*pi_".r.jnt reduction; and refinement. Those planning research involving regulated

oroceduresshou|densurethatal||egis|ativerequirementsaremetandconsiderthe
following questions:

University of East Anglia - Research Ethics Policy 
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Replacement
. Reasons why it is considered necessary to use animals at arl to achieve the

objectives of the work, and why non-animal methods or alternative
approaches to the scientific questions are considered unsuitable.. Whether non-animal methods are also used as part ofthe overall approach to
the research or testing objectives, and, if so, hou/ the different methods relate
to and build on one another.

. The efforts made to search for replacement alternatives for animal studies.. lf the researcher has to imagine a world in which it was not possible to use
animals in research at all, how might they attempt to address the research
questions, and what would be the limitations of possible alternative
approaches?

Reduction
. The process by which the numbers of animals has been decided, e.g. expert

statistical advice.
. \Mrether expert advice might enable use of fewer animals, yet still provide

meaningful results.
. On-going review to evaluate the need for as many animals as {irst predicted.

Refinement
. Reasons why it is considered necessary to use animals in lhe pafticular ways

detailed in the study, and how the use(s) mntribute to the objectives of the
work.

. The particular adverse effects that will be, or are being, caused to the animals
in the study, including costs caused at any stage from birth to death of the
animals, such as those resulting from: choice of species and strain of animal;
source and transport of animals, housing and husbandry of animals; effects of
procedures used (including how frequently each is performed), and care of
the animals before, during and after each; end-points of the procedures; and
the fate of the animals at the end of the procedures.

. Whether any of these aspects could be refined, so that harms to the animals
are reduced.

Some animal research is not regulated by the Animals (Scientific procedures) Act
1986. This includes: i) any research involving non-vertebrate species (except
Octopus vulgaris); and ii) the identification of any non-human animal by ringing,
tagging or marking or any other humane procedure that causes only momentary pain
or distress and no lasting harm. ln general, this research will also be informed by the
principles of replacement, reduction, and refinement. For certain purely observational
protocols (e.9. bird watching), however, these principles may be Iess applicable.
Before any animal research is undertaken an assessment of the research using the
UEA Animal Ethics lnformation Form should be carried out. This will include an
assessment of whether the research involves a regulated procedure and an
assessment of the applicability and implementation of the Three Rs.

2.2.11 NHS RESEARCH

The Central Office for Research Ethics Commiltees (COREC) working on behalf of
the Department of Health in England, is responsible for defining the scope and
operation of NHS Research Ethics Committees which is recognised by the University
as providing an equivalent review to its own (see 3.2 2 Approval routes and
recognition of other review bodies).

University of East Anglia - Research Ethics policy
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2.2.12THE UNIVERSIW'S MISSION AND VALUES

The nature and ethical standing of other stakeholders involved in a research project
should be considered in the context of their fit with the University's mission and
values, eg. the type of business a funder is engaged in, as opposed to the nature of
the research which is being funded. The U-REC will issue and maintain guidance on
which stakeholders should not be associated with, or under which circumstances this
may proceed, following consultation with relevant areas of the University.

2,2.13 CONFLICTS OF INTEREST

Conflicts of interest arise where an individual may have a pecuniary, fumily or other
personal interest in an activity which a member of the public, knowing the facts of the
situation, could reasonably conclude might influence that individual's judgement. The
University's standard rules and procedures on dealing with conflicts of interest apply
equally to this Policy: any real or potential conflict of interest must be disclosed to the
relevant Head of School or Service who will make a decision or refer to another
authority as appropriate.

ln the specific case of research ethics review, a conflict of interest may arise through
links with the funder, such as consultancy, directorships or shareholdings. This may
also occur in the course of research ethics approval, such as when a member of one
of the Universitys research ethics committees has an interest in a project under
review.

The existence of a conflict of interesl does not inevitably mean a researcher or
member of a committee must be excluded. In all cases, however, any real or
potential conflicts of interest must be fully disclosed on the ethics review application
or to the chair of the commiitee respectively; it is left to the judgement of the
committee or chair to take any necessary precaulions to remove the conflict of
interest.

Where a conflict of interest arises after approval, the case should be referred to the
relevant committee for re-approval.

3 THE UNIVERSITY'S ETHICS REVIEW PROCEDURES

3.1 OVERVIEW

The University's Ethics Review Procedures ("Procedures") provide the operational
framework for the Policy and Principles. All University members of staff and
University-registered students (ie. postgraduate research, postgraduate taught and
undergraduate students) who plan to undertake research that falls under the scope of
the Ethics Principles in the Policy must obtain ethics approval for the planned
research prior to the involvement of the participants via the appropriate ethics review
procedure. The Procedures also apply to all individuals who are performing research
which is funded or managed by the University, be this on or off University premises.

The Procedures operaie to protect participants in research, the researchers
themselves and the University and are designed to ensure lhat, as a minimum, every
University researcher and academic School has access to a University recognised
ethics review mechanism that is sufficientlv flexible to accommodate the diverse

University of East Anglia - Research Ethics Policy
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research interests and needs of academic schools while sufficiently coherent in

design and operation to ensure corporate consistency.

3.2 ETHICS REVIEW PROCEDURES

3.2.1 SCOPE

All research proposals must be screened to determine whether or not formal ethical

approval is required. lf research plans alter, review may have to be requested during

the course of the research-

The individual researcher is ultimately responsible for a research project's ethical

aspects. The initial responsibility for deciding whether or not ethical approval is

required lies with the principal investigator or the supervisor of a student project in

consultation with the student. This decision is subject to endorsement by the Head of
School and may be reviewed at a later stage

Research activities put foMard for formal ethical review:

. require ethics approval prior to commencement of the research activities;

. cannot continue if ethics approval has been withdrawn or suspended;

. may have to request review during the course of the research if the research
plan alters,

. must comply with the conditions set by the University or other recognised
body.

3.2.2 APPROVAL ROUTES AND RECOGNITION OF OTHER REVIEVV BODIES

There are two primary routes through which to apply for ethics approval:

. the University's ethics review procedure; or

. the NHS ethics review procedure or other recognised body.

In principle, the Policy seeks to avoid multiple reviews of the same research project

by sepaiate bodies thlough recognising the reviews of other bodies. The recognition

oi another body is at the sole discretion of U-REC on behalf of the University, and

these will be notified in guidance to F-RECs as and when they occur.

The university recognises the NHS'S ethics review procedure as equivalent to its
own; where a proposal is reviewed by the NHS, a University review is not required'

should an applicant plan to seek ethics review via an alternative procedure (eg. via

an eihics review procedure from, for example, another University or overseas body)

in the first instance, contact should be made with the F-REC for advice. This will then

be referred to the U-REC with a recommendation for a final decision.

3.2.3 THE UNTVERSITY'S ETHICS REVIEW PROCEDURE

F-REGs approve as submitted, approve subject to specified conditions, or reject

research proposals conducted by the university's slaff and students on the basis of

the Policy and Principles and the minimum terms of refefence defined by the U-REC

(see Annex 1). The U-REC also defines the minimum requirements for

documentation to be used by F-RECS. F-RECS may exercise considerable flexibility

and discretion in meeting these minimum terms of reference to best serve local

University of East Anglia - Research Ethics Policy
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wthin its broader interdisciplinary scope, which includes any ethical issue raised by

members of staff and students, each F-REC may have specialist areas of concern

and deal with them through subject specific sub-committees' F-RECS may cross-

refer cases to another Faculty where a particular specialism is covered by another F-

REC. \Mrere they exist, muCh of the ethics review business within ihe scope an F-

REC is likely to take place within specialist sub-mmmittees, with the F-RECs taking

an oversight and management role.

Research involving biological hazards and/or genetic manipulation must also be

considered by the Biological Hazards and Genetic Manipulation suFcommittee
which reports to the Heath and Safety Advisory Committee.

3.2.4 UNTVERSITY RESEARCH ETHICS COMMITTEE (U-REC)

The University Research Ethics Committee defines the University's Policy and

operational principles which are applied by F-RECs. The minimum terms of reference

for U-REC can be found at Annex 2.

3.2.5 FORMS OF ETHICS REVIEW AND ASSESSMENT OF RISK

The form of ethics review is determined by an assessment of the potential risk

associated with the research and the complexity of the ethical issues raised by the
research proposal. complexity here is defined by the need for diverse perspectives in

order to reach a robust decision. Where minimal risk is involved and the level of
complexity is low, expedited review may be undertaken Any funder or regulatory
reouirements for the form of review shall be observed. Guidance on the assessment
of risk and complexity is provided by F-RECs, subject to U-REC approval.

3.2.6 MONITORING OF UNIVERSITY ETHICS REVIEW PROCEDURES

The U-REC has the authority to monitor the performance of the F-RECS as and when

reouired and. as a minimum, will receive an annual report from each F-REC on key

activities and findings over the preceding year'
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Annex l: Minimum Terms of Reference for Faculty Research Ethics
Committees (F-RECS)

Faculty Research Ethics Committees (F-RECS) approve as submitted, approve
subject to specified conditions or reject research proposals on the basis of the
University's Research Ethics Policy, and principles and procedures defined within it.
F-RECs may also withdraw or suspend approval of an ongoing research project due
to serious concerns regarding its ethical aspects. F-RECS also provide guidance and
advice on ethical issues to those undertaking research. F-RECs do nol make
decisions about the quality ofthe research itself.

F-RECs may exercise considerable flexibility and discretion in meeting these
minimum terms of reference to best serve local needs.

1. The full membership of each F-REC or subject-based suFcommittee is as
follows.
. A Chair: Associate Dean for Research or deputy
. A Deputy Chair drawn from a School other than that of the Chair
. At least one academic member from Schools of the Faculty which collectively

provides a broad base of research experience and methodological expertise
in the areas of research

. A lay member drawn as appropriate from the University's pool of volunteers

. At least one male and one female member

. At least one member with experience of managing ethical issues

. lndividuals seconded for their experience or specific methodological
expertise, relevant to the research being reviewed

All members need not be involved in every review. Quoracy for decision-making
purposes is determined by the form of ethics review.

An F-REC may handle all ethics reviews itself or may create subject-based sub-
committees lo perform eihics reviews on its behalf. In the latter case, an F-REC
may sit exclusively in an oversight and management role of such sub-
committees.

The Chair may appoint deputies to cover periods of absence, conflicts of interest
or to chair sub-commitlees. The Chair of the F-REC or of any sub-committee may
not take decisions alone on cases where there is clear ootential for conflict of
interest or such a restriction is a condilion of the potential funder. The F-REC
Chair is a member of the University Research Ethics Committee (U-REC).

The Chair of the F-REC or sub-committee will conduct an initial screening of any
proposal submitted for ethics approval. The screening will determine the level of
risk and complexity, which will determine which form of review will be applied.
Forms of review are determined by F-RECs and operaled after endorsement by
U-REC. The task of screening may be delegated, but screening decisions are the
ultimate responsibility of the Chair.

In the case of a taught student projeci (but not a research student project), the
Chair of the F-REC or sub-committee may delegate responsibility for assessment
to the course or programme director, but approval cannot be granted by the
director alone.

Expedited review may be undertaken where the complexity of the case is judged
to be low and the risk minimal. The ethical approval process may be handled
through Chails Action, taking account of the potential for conflict of interest, or
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may be conducted by a subset of the full F-REC or sub-committee membership.
ln ill other cases, the full F-REC or sub-committee membership must be involved

in the decision-making Process.

7. The F-REC and any sub-committees may perform their work in a virtual

environment. A meeting of the full membership of the F-REC in percon will take
place at least once a Year.

8. The F-REC or sub-committee may either co-opt members from other F-RECs or
refer applications to another where a broader research experience or
methodological expertise is required. \ /here there is any doubt about the

comDetence of an F-REC make a decision, this will be referred to the U-REC
which will give definitive advice.

9. Each F RECwill have an appeal opiion. Afinal appeal may be made directto the
U-REC, which will make a definitive decision.

10. Minutes of meetings will be kept and standard documentation on decisions and
guidance as approved by the U-REC will be used. Copies will be kept locally
which will meet any audit or monitoring requirements, and a summary report on

all ethics decisions will be supplied annually to the U-REC

11. On approval by U-REC, F-RECs may recognise an external ethics approval body
as equivalent to the University's to avoid unnecessary repeat reviews

12. Each F-REC will keep a watching brief on any new statutory or professional

responsibility that may affect its work and make changes as appropriate, with the
relevant approval bY the U-REG.

13. Each F_REC will submit the following foF approval to the U-REC on an annual
basis:

. its own specific terms of reference based on these minimum requirements;

. committee membership, including the scope of research experience and

methodological expertise within the F-REC and any sub-committees;
. a sel of questions concerning the nature of the research that will provide

guidance to staff and students with regard to whether or not ethical approval
may be required in a particular case;

. a statement setting out the criteria for expedited review and the forms of
review that may be undertaken;

. details of procedures, including forms, for a) submitting applications, b)

expedited review of proposals, c) full review of proposals and d) appeals'
including likely frequency of meetings and deadlines, where they exist; and,

. plans for training and awareness-raising.

14. Each F-REC will ensure members have appropriate up-to-date haining and

information on ethics issues, to include:

. the University's Research Ethics Policy and associated guidance; and,

. establishment and maintenance of a web site of links to specialist sources of
information on ethics linked to the U-REC's website.

ln addition. the F-REC will'

. lead and contribute to awareness raising and staff development events; and,
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. liaise with the U-REC, other F-RECS or specialist committees within the
University or without, e.g. NHS Research Ethics Committee.

15. In conjunction with the U-REC, each Committee will ensure stafi and students are
aware of the University's ethics approval requirements.

16. Each F-REC will make an annual report to the U-REC that summarises all
activities taken in connection with these terms of reference, including a summary
report on all ethics decisions taken during the year and general issues raised
during the F-REC's work.
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Annex 2: Terms of reference for the University Research Ethics Commiftee (U-
REC)

The University Research Ethics Committee (U-REC) defines the Univelsity's ethics
policy and operational principles which are applied by Faculty Research Ethics
committees (F-RECS).

1. The membership is as follows:

. A Ghair: appointed by Research Executive

. The Chairs of F-RECs

. The University's Data Protection officer

. At least one male and one female member

. Co-opted members as required

2. U-REC meets at least annually to receive reports of the F-RECS and to prepare

an annual combined report to the Research Executive.

3. U-REC may meet on an extraordinary basis as circumstances dictate to ensure
the F-RECS are able to meet their minimal terms of reference, including:

. approval of recommendations for the recognition of external ethics review
bodies;

. aDproval of recommendations for the classification of research as low risk for
the purposes of expedited review;

. hearing appeals against decisions made by F-RECS;

. providing definitive guidance on problematic cases ot interpretations of ethics
review requirements;

. reviewing statements made by Schools on use of ethics committees in light
of changing research activity profiles; and,

. considering any new statutory or professional responsibility and advising the
relevant Committees or Officers of the University accordingly on the
implementation of that responsibility.

4. U-REC identifies areas of best practice and disseminates these across the
University. lt is responsible for identifuing and responding to strategic
developments both within and without the University- lt may also instigate
periodic audits of F-RECs where there are any causes for concern, eg.
adherence to minimum terms of reference.

5. U-REC approves core documentation used by F-RECS for reviewing research
proposals.

6. U-REC is responsible for the development and review of the Ethics Policy,
principles and procedures
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UNIVERSITY OF EAST ANGLIA
GUIDELINES ON GOOD PRACTICE IN RESEARCH

Foreword by PvC for Research, Enterprise and Engagement:

As a University committed to excellence in the quality of the research our staff undertake, it is

appiopriate to have a document such as this which Provides guidelines on good practice in

Tesearcn.
ft e iof ro*ing guidelines serve both as a means of developing and supporting a culture of good

practice in re"sJarch and as a means of demonstrating to the organisations we work with that UEA

is committed to a culture and environment where high standards of personal and professional

conduct are encouraged and expected
There is something in these guidelines for everyone to reflect on during the course of.their

research: new andlxperienced researchers, staff and research students and scientific and arts

and social sciences disciplines alike.
irecommend these guidelines to you whatever your role in the conduct of research at UEA.

should you have any comments on the developmeni of these guidelines, t would be pleased to

receive them.

Professor Trevor Davies
November 2009

GUIDELTNES ON GOOD PRACTICE IN RESEARCH

The Principles of Good Research Practice

lntroduction

1. Honesty, openness, accountability and integrity are vitgl qualities for any academic researcher

no maite; what their discipline or levet of experience. The University of East Anglia needs to

ensure that all research it supports is carried out in a climate where high standards of personal

conduct are encouraged and expected. The university expects all staff and postgraduate

research students engaged in research to act with the highest standards of integrity irrespective

of the source from which their posts or research is funded'

2. This document provides guidelines on the issues involved in the proper conduct ol research,

and on the standards expecled. Whilst detailed aspects of these guidelines are more applicable

to some subject areas or groups of people than others, the principles of good research practice

are relevant to all subject areas.

3. This document is intended for:

. Academic, research and relevant support staff employed by the University, and other

individuals carrying out research at, or on behalf of, the University
. Postgraduate research students and their supervisors
. Any persons with honorary positions conducting research within, or on beha|f of, the

UniversitY
4. The term researchers has been used throughout this document to refer collectively to the

above groups of people. The term research has been used throughout this document to refer to

all asp6cts of the research process including outlining or drawing up a hypothesis, preparing

applications for funding, protocol design, generating data, data recording and analysis, writing-up

and publishing and other forms of disseminating results



Principles of Good Research Practice

5. lt is important that a culture of honesty, integrity, openness and accountabiljty in research be
fostered and maintained. The University cannot be prescriptive about approaches taken by
individuals to solving particular research problems. However, in the conduct of att research, the
University expects the following general principles to be understood and observed bv all
researchers:

. Maintaining open and honest professional standards;

. Ensuring leadership, organisation and cooperation in research groupings;

. Taking special account of the needs of inexperienced researchers;

. Planning and conducting research in accordance with the requirements of funders
and the University and all relevant legal procedures;

o Documenting fully results and any research material used, questioning one's own
findings and acknowledging honestly the contribution of others:

. Ensuring data is stored and disposed of in an appropriate and responsible manner. Ensuring the results of the research are disseminated widely

. Taking appropriate measures to protect intellectual assets

. Following best current professional, cljnical and ethical practice.

Management of Good Research Practice

Professional Standards

6. Honesty. At the heart of all research, regardless oi discipline or institution, is the need for
researchers to be honest in respecl of their own actions in research and in their responses to the
actions of other researchers. This applies to all aspects of the research process.

7. Openness. While recognising the need for researchers to protect their own research interests
in the process of planning their research and obtaining their results, the University encourages
researchers to be as open as possible in discussing their work with other researchers within and
outside the University and with the public. Researchers should contact the Enierprise and
Commercialisation Team, within the Research Enterprise & Engagement Office (REE) for advice
on releasing results that might affect the potential to protect the research at a later date. Once
results have been published, researchers should make available relevant data and materials to
others on request for appropriate purposes.

8. Accountability. Researchers, and in particular those named as principal investigators or
grantholders, must ensure that the research that they are undertaking is consistent with the terms
and conditions covered by agreements between the University and the funder. This inctudes, but
is not restricted to, ensuring that the research programme carried out is as delined in lhe original
proposal to the funder, unless amendments have been agreed in writing; that the finance is used
solely for the research purpose that it was intended; that reports are both accurate and produced
on time; and that conditions relating to publication and ownership of Intellectual property are
adhered to.

9. Integrity. Researchers must be honest about conflict of interest issues, whether real, potential
or perceived, at the eariiest opportunity and at all stages of research, e.g. when applying for
funding, when identifying collaborators and when reporting results. Plagiarism, deception or the
fabrication or falsification of results is regarded as a serious disciplinary offence. All researchers
are encouraged to report cases of suspected misconduct or malpractice and to do so in a
responsible and appropriate manner in accordance with the University's procedures for deating
with misconduct in research and for disclosinq concerns about maloractice.



Leadership and Organisation in Research Groupings

10. within the University, it is the responsibility of the vice-chancellor, Pro-vice-chancellorc, and

Heads of Schools to ensure that a ilimate ig created which allows research to be conducted in

accordance with good research practice.

1 1. Within a research grouping, resPonsibility lies with the Group Leader/Research co-ordlnator.

where there are no research groupings, the responsibilities of Group Leader shall fall to the.Head

of school (and may be delegated to a nominee such as the chair of a relevant committee)

CroW t_""i"o sh'ould creale a research environment of mutual cooperation, in which all

members of a research team are encouraged to develop their skills and in which the open

"""rring" 
of ideas is fostered. They must also ensure that appropriate direction of research and

supe.vilion of researchers is provided which in the case of Postgraduate Research Students

should comply with university and National codes of practice. Responsibilities in conducting

research should be clearly allocated and understood

The Needs of New Researchers

12. Researchers who are new to the academic community may face particular difflculties.

Responsibility for ensuring that new researchers understand good research practice lies with all

members of ihe communiiy, but particularly with Group Leaders, or Heads of School where there

are no GrouD Leaders or equivalent. Good practice includes the induction of researchers to their

new environment and the relevant School and University Procedures.

Training and Supervision of Researchers

13. All researchers should receive good supervision appropriate io their experience. Researchers

should not be put under unwananted pressure to produce results. Supervision should include all

relevant stages of the research process. Group Leaders, or Heads of schools where there are no

Group Leadlrs or equivalents, are responsible for ensuring that all new researchers undertake

appropriate training in accordance with their specific requirements and the university's code of
piactice on Equal bpportunities in Employment- Training in supervisory skills should be provided

where approp;iate. particular requirements apply in the case of postgraduate research students

and are set out in the "Guide to Good supervisory Practice" and in the "code of Practice:

Assuring the Quality of Research Degrees"-

Planning and Conducting Research

'i4. ln applying for external funding, researchers should take all reasonable measures to ensure

accuracy of information and compliance with University procedures'

i 5. purchasing and expenditure of funds should be in accordance with the terms and conditions

of any grant or contract held for the research and the university financial regulations. The

financial- regulations are available on the Finance lntranet pages. Any further guidance on

compliance with the financial regulations should be sought from the Finance Division.

16. Researchers need to establish whether ethical approval is likely to be needed for a research

project in accordance with the university's Research Ethics Policy and associated guidance

which are available on the Research Enterprise & Engagement Office (REE) intranet'

17. All research including the appointment of researchers must be carried out in a manner that

complies with the university's code of Practice on Equal opportunities in Employment, the

concordat on career Management of contract Research staff, the Health and safety at work Act

(.1974) and the safety Regulations approved under this Act, the university's safety policies, the
iJniveisity's safety rules and other University safety management documents. School safety

policies ind handbooks should detail local safety rules that must also be followed. Advice on

health and safety issues shoutd be sought from School Safety Advisers or the University Safety



Services.

18. All members of research groupings should be made aware of tne:

. Legal and ethical requirements relating to human participants, animals and personal
information

. Requirements on confidentiality of data and publication

. Appropriate methods of record keeping, data storage and disposal relevant to the
disciDline

. The importance of recognising and reporting unforeseen results or incidents

. All other relevant guidance, codes of practice and regulations related to their work

Research Resu/fs

The Need for a Critical Approach

20. Researchers should always be prepared to question the outcome of their research. The
University expects all research results to be checked before being made public. lt is important
that research ideas can be challenged and tested once published.

21. lt is important that researchers or research groupings should not become subject to other
pressures such that the normal processes of research inquiry cannot be enforced, e.g. by
constraints imposed by the source of funding of the research, Any pressure to produce results
that suit the specific interests of a funder must, of course, be resisted. This is partlcularly the case
where the individual researcher(s) could be perceived to have a conflict of interest, e.g. where
they might have an equity share in the funder, or may hold a position (e.g. Director) or be
involved in consultancy with the funder. Any such conflict of interest, whether real, potential or
perceived, should be disclosed at the earliest opportunity to the Head of the School (or other
equivalent senior officer in non-School units) or to the Pro-Vice-Chancellor if the office holder is
involved.

Documenting Results

22. Throughout their work researchers should keep clear and accurate records of the procedures
followed, of the sources of research material where archives. collections etc. are researched and
of the results obtained, including interim results. This is necessary not only as a means of
demonstrating proper research practice, but also in case questions are subsequently asked about
the conduct of the research, the results obtained or ownership of the data or results. proper
documenting and storage procedures will minimise cases of allegations of research misconduct
where original data 'have disappeared' or allegedly been lost or cannot be replicated.

23. lt is the duty of the researcher to comply with the regulations of the Data Protection Act
currently in force and to ensure that copyright, a third party's intellectual property rights and
confidentiality are not breached. The Data Protection Act applies to research that involves
personal data collected about living individuals and requires that such data should not be used for
purposes other than those for which it was collected. Advice on compliance with the Data
Protection Act should be sought from the University's Data Protection Officer.

24. ln cases where transcripts of interviews are the basls for research, these should be kept as
confidential according to the procedures in place when the data was collected. tn ctinical studies,
consent forms should be kept securely with the raw data and normally for the same period of time.
ln social sciences and humanities Tesearch, any sources (e-g. other published works, archives,
collections) should be accurately recorded and any transcription or data archive rules recorded at
the start of the project to ensure consistency. The keeping and maintenance of laboratory
notebooks, and other data sources, can also help to ensure that intellectual property can be
protected.



Storage and DisPosal of Data

25. Primary data which is the basis for publications should be securely stored for an appropriate

time in a durable form. The means of data storage (paper, diskette, cD-RoM, etc) should be

appropriate to the task, Provision should be made for the automatic back-up of data or software

"ior"d 
on a computer and special attention should be paid to guaranteeing the security of

electronic data, use of computer hard drives and networks may not necessarily provide the

security of data required.

26. The appropriate period for retaining data depends on circumstances (e.9. in some fields, the

imoortance and relevance of data can be superseded very rapidly). Equally, where the research

is extemalty funded, the time for keeping data may be specified by the funder- The appropriate

timescales and mode of data storage and the process for review in the light of changing

technology should be confirmed in writing at the outset of the research programme'

27. Disposal of data and samples should be carried out in accordance with the appropriate

internal or external procedures according to the nature of the research data and any ethics

committee requirements.

Publishing Results

28. The issue of authorship is important in the context of good research practice, and the

university expects the matter to be taken seriously. The university expects anyone listed as an

author on a paper to accept personal responsibility for ensuring that they are familiar with the

contents of the paper.
29. ln order to ensure a high standard of publication, researchers should seek an appropriate

form of peer revjew prior to publication.
30. lf an error is found that diminishes the worth of the published results, the researcher should

discuss the matter with the lead researcher and notify any co-authors. A correction should be

published as soon as possible setting out the basis of the reservation. where the findings are

found to be in serious doubt, a retraction should be published speedily.

31. The standard position of the University is that research should be published when appropriate

and wherever Oossible. This is a necessary adjunct to making research available to the public

and is frequenfly a condition imposed by funders. Delays in publication should be avoided except,

for example, in relation to proprietary in{ormation of the University or the funder incorporated in

the reseafch results or where joumals require amendments or modifications. where the

University and/or the funder Wsh to secure patent protection for inventions made in the course of

the research, short delays in publishing are acceptable to allow patents to be filed, but these

delays should be limited to a maximum of 90 days wherever possible. Access to a thesis may be

restricted for up to three years in accordance with the Consultation and Borrowing of Theses set

out in the University calendar.

Acknowledging the Rote of Collaborators and Other Participants

32. Any person who participates in a substantial way in conceiving, executing or interpreting a

significant part of the relevanl research should be given the opportunity to be included as an

aulhor of a publication derived from that research. The practice of honorary authorship is

unacceptable, i.e. only those who have participated in the research should be listed. The

contributions of formal cotlaborators and all others who directly assist or indirectly support the

research should also be properly acknowledged. This applies to any circumstances in which

statements about the reseaTch are made, including provision of information about the nature and

process of the research, and in publishing the outcome. where appropriate, the funders of the

research should be acknowledged.



Exploitation and Protection of lntellectual Assets

33. The University recognises there are instances where the potential for exploiting intellectual
property (lP) generated by research is important both to improve economic competitiveness and
to generate revenue. The potential to exploit lp should be considered at the aoolication and
contract stages and certainly before data are submitted for publication or presented in any other
public forum including the internet.

34. The ownership, protection and exploitation of lp is govemed by the university's Intellectual
Property Regulations published in the calendar. The advice of the Entemrise and
commercialisation Team, within the Research Enterprise & Engagement office (REEi should be
sought in all instances where a potential to exploit lp generated by the university is identified or
where data or resources belonging to another organisation are required to conduci the research.

Professional. Clinical and Ethical Practice

35 The standards of scientific practice set out in guidelines published by scientific societies and
other relevant professional bodies should be observed by researchers.

36. Researchers involved in clinical research must comply with the current Good Clinical practice
Guidelines published by the International Conference on Harmonisation. Particular attention
should be given to:

. Maintenance of confidentiality

. Informed consent

. The allocation and agreement of responsibilities for designing, managing, financing,
conducting and analysing the research

. Noting serious adveTse events or serious drug reactions

. Seeking appropriate NHS Research Ethics Commiftee approval, NHS Research
Governance approval and/or independent review

37. Research must only be carried out when all the necessary approvals, notifications and
licences required by University committees and legislation, through national and local regulatory
bodies, are in place. The Group Leader (or Head of school) should ensure that the appropriati
approvals are identified, obtained and documented prior to the start of the research.

38. These are the minimum standards expected of researchers and do not override or replace
any professional codes or practices, or those codes or practices goveming the terms of any
external funding received by researchers to carry out their research work, which must be followed
in addition to these guidelines.

Misconduct

39. The University takes seriously any allegation of research misconduct and has a written
procedure for investigating and resolving any such allegations. Any member of the university who
believes that an act of research misconduct has occurred oT is occurring should notify the Head of
the school (or other equivalent senior offlce in non-school units) or hiyher deputy it the office
holder is involved in the allegation, in the first lnstance in accordance with the procedures for
Dealing with Allegations of Misconduct in Research.
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. BBSRC Statement on Safeguarding Good Scientific Practice
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LTNI!'ERSITY OF EAST ANGLIA
PROCEDURTS FOR DEALING WITII AI,LEGATIONS OF MISCONDUCT

IN R-ESEARCII

1.

1.1

PREAMBLE

These Procedures outline the action to be taken when allegatrons of
misconduct in research are brought against any present or past student or

member of staff of the Universiry in respect of research undertaken while

registered with or employed by the University

In this context, the term misconduct in research means fabrication,

falsification, plagiarism, or other practices that seriously deviate iiom those

that are commonly accepted within the academic and scientific communities

for proposing, conducting or reporting research' It specifically encompasses

the following:

(i) Piracy - the deliberate exploitation ofideas flom others without

acknowledgement.
(ii) Plagiarism - the copying ofideas, data or text (or various combinations

of the three) without permission or acknowledgement.

fiii) Fraud - deliberate deception, usually involving the invention ofdata'

It does not include honest error or honest differences in interpretations or
judgements of data.

PRL\ICIPLES

Since an allegation ofmisconduct in research is a serious and potentially

defamatory action and could lead to a threat (or even the instigation) oflegal
proceedings, the operation ofthese Procedures shall accord with the following:

2.1.1 A11 allegations ofmisconduct in research shall be treated seriously and

fairly and their merit investigated with integrity and with sensitivity'

2.1 .2 In all enquiries and in any action taken as a resuit of their oulcome, due

reeard shall be had to the need:

2.

(D to protect researchers against malicious, Ilivolous or i11-

founded allegations of misconduct in research.

(ii) to protect the position and reputation ofthose alleged to have

engaged in misconduct in research when such allegations are

not confirmed.

(iit to protect the position and reputation ofthose who make

allegations ofmisconduct in research in good faith, ie. with the

honest beliefthat misconduct in research may have occurred.

z.l
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3.

(iv) to observe the principle of non-detriment, ie. neither the person
making the allegation of misconduct in research ("the
Complainant") nor the person against whom such an allegation
is made ("the Respondenf') should suffer solely as a
consequence ofthe fact that a good faith allegation has been
made.

2.1 .3 Accordingly:

(i) all enquiries (including the formal investigation - if any) shall
be conducted on the basis of confidentiality to the strictest
extent possible without compromising health and safety or the
appropriate and thorough investigation of the allegation of
misconduct in research.

(ii) the institution shall throughout take a1l reasonable measures to
preserve the anonymity of the Complainant.

(iir) the principles of natural justice shall be observed, that is to say
the Respondent shall be fully informed about what he or she
has to answer and shall have the fullest opportunity to reply.
The Respondent may be helped and accompanied by a person
of his or her choice at any stage ofproceedings.

(i") those making enquiries shall endeavour to conduct them so as

to retain the confidence of both the Complainant and the
Respondent.

RECEIPTS OF ALLEGATIONS: SCREENING

Any allegation ofmisconduct in research must be made in writing by the
Complainant to the Head ofthe School (or other equivalent senior office in
non-School units) or to his/her deputy ifthe offrce holder is the Complainant
or the Respondent. The Complainant must provide a detailed written statement
in support of the allegation before any enquires are instigated.

On receipt of the Complainant's written statement there shall be a preliminary
evaluation ofthe available evidence ("Screening") to decide whether a formal
investigation ofpossible misconduct in research is warranted. The Screening
shall be undertaken by the Head ofSchool and the Chair of the School
Research Committee (where this exists) or such other person as may have
been appointed for the purpose by the Head of School or the goveming body
ofthe unit concerned ("the Screeners"), excepting in circumstances where:

(i) the Head ofSchool or otler nominated Screener is also the
Complainant or the Respondent,

(it) either Screener considers there to be a real or apparent conflict of
interest in which case the recipient of the allegation ofmisconduct in
research shall ensure that the initial referral is passed to the Registrar

3.1
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and Secretary, who shall request the Pro-Vice-Chancellor with
responsibility for research to appoint (an) altemative Screener(s) of
appropriate expertise and seniority' The Screeners shall in any event

notify *re negist ar and Secretary and the Pro-Vice-Chancellor with

responsibility for research in writing and in confidence of the receipt

and nature of the allegatton

The Screeners shall consider the evidence available and, if considering that:

(i) there is insuffrcient information to make a decision on how to proceed,

and/or (ii) they require the conftibution of additional expertise in order to

conclude an evaluation.

they shall be free to seek confidential advice in writing ftom experts in the

relivant subject both within the University and outside it but in so doing they

shall at this stage make no information available which could lead to the

identification of the Complainant or the Respondent. If they consider it
appropriate, the Screeners shal1 also be ftee to consult in confidence with the
pio-Vice-Chancellor with responsibility for research in the course of their

evaluation.

3.4 At the conclusion oftheir evaluation of the evidence but before finalising a

written record, the Screeners shall in confidence:

(i) inform the Respondent in writing ofthe nature ofthe allegation of
misconduct in research and ofthe results oftheir evaluation' taking

care not to disclose the identity ofthe Complainant.

(ii) invite the Respondent to make any written comments within ten

working daYs.

(iii) ifproposing a course ofaction as in 3.5.2 or 3.5.3 below, specifically
give the Respondent the opportunity to explain in writing any

inconsistencies or irregularities which may have become apparent flom
the receipt and Screening of the allegation of misconduct in research'

(iv) take into account any comments received.

3.5 Subsequent to the above, the Screeners shall decide upon one ofthe following
three courses of action.

3.5.1 They may consider the allegation ofmisconduct in research to be

unfounded, either because it is mistaken, or is frivolous or is otherwise

without substance, in which case they must dismiss it. If deeming the

allegation to be malicious, the Screeners shall, having dismissed the

complaint, so inform the Registrar and Secretary, who may invoke

appropriate disciplinary action against the Complainant

3.5.2 They may consider that there is some substance in the allegation of
misconduct in research but that the matler does not warrant a formal

Page 3 of 7



3.6

investigation, in which event they shall decide what action if any is
required to put the matter right in so far as is possible.

3.5.3 They may consider that there is sufiicient substance in the allegation of
misconduct in research to instigate a formal investigation of the
complaint.

The Screeners shall make a confidential written record of their evaluation and
decisions and shall lodge it with the Registrar and Secretary together with:

(i) any documentation used in the investigation.

(il) any written comments received from the Respondent.

The Registrar and Secretary shall:

(D notifu both the Complainant and the Respondent in writing ofthe
Screeners' decisions, enclosing for each a summary ofthe Screeners'
frndings.

(iD take any administrative actions that may be immediately necessary to
protect the funds and./or other interests ofrelevant grant- or contract-
awarding bodies* and to meet all contractual commitments.

(iii) inform the Pro-Vice-Chancellor with responsibility for research ofthe
course of action proposed and, with the Pro-Vice-Chancellor with
responsibility for research, ensure that any action required under 3.5
above is instigated, executed and recorded by the appropriate parties.

(vi) retain the repod and documentation in confidence for five years.

Screening shall be completed within 20 working days of receipt of the.initial
allegation of misconduct in research unless circumstances clearly warrant a
longer period (such reasons to be documented in the Screeners' witten record).

INVESTIGATION

Ifa formal investigation has been considered necessary by the Screeners, the
Registrar and Secretary and the Pro-Vice-Chancellor with responsibiiity for
research shall appoint a panel ofthree impartial investigators ("the Panel")
with appropriate expertise and seniority, at least one ofwhom shall be liom
outside the University and each ofwhom shall be asked to confirm in writing
that their appointment involves no conflict of interest. The formal
investigation shall commence within 30 days of completion of the
investigation by the Screeners.

The Registrar and Secretary shall:

(i) report to the Senate and the Council that such an investigation has been
initiated but without disclosins the names ofindividuals involved.

3.7

3.8

/l

4.1

A1
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(ii) inform in conficlence any relevant grant- or contract-awarding body*

about such an investigation where there is a requirement to do so'

iiii) consider with the Pro-Vice-Chancellor with responsibility for research

whether, without prejudice to the proper conduct of the investigation,

any other action should be taken at this stage pending the outcome of
the investigation and if so to instigate such action.

The aim of the Panel shall be to ensure thatjustice is both done and seen to be

done. Within the procedures, the Panel shall be free to determine its own

detailed approach to the conduct of the investigation and its scope. Both the

Complainant and the Respondent shall be asked to produce relevant

documentary evidence such as laboratory notebooks, papers, witness

statements, computer records etc to support the allegation ofmisconduct in
research and the explanation. It shall be up to the Panel to form its own view

on apparently contradictory pieces of evidence.

If the Panel's preliminary conclusion is that the allegation ofmisconduct in
research is Bpheld, the full case, with supporting evidence, shall be put to the

Respondent for comment. Any further evidence produced at this stage shall be

investigated.

Ifthe Panel's preliminary conclusion is that the allegation ofmisconduct in
research is not upheld, the full case, with supporting evidence' shall be put 1o

the Complainant for comment. Any further evidence produced at this stage

shall be investigated.

The process described in 4.4 and 4.5 above shall be repeated until the Panel is

satisfied that natural justice has been served and further investigations are not

warranted and that it can reach a final conclusion on the allegation of
misconduct in research.

During the investigation all records and related evidence shall be kept

confrdential by the Panel. Records ofany interviews shall be agreed with the

intewiewee. The Registrar and Secretary or his representative shall provide

confidenlial secretarial cover as necessary and shall draft a wntten report for
the Panel ofthe investigation underLaken (including a list of all documentation

and evidence received) and of its findings.

Before finalising and submitting its written report, the Panel shall:

(i) provide the Respondent with a draft copy for comment

(ii) provide the Complainant with those portions ofthe draft report which
address the Complainant's role and opinions in the investigation
together with a summary of its findings.

4.3

4.4

4.5

4.6
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(iiD invite both parties to make any written comments within ten working
days. The Panel shall take into account any comments received from
the padies, in addition to all the othet evidence in finalising its report.

The investigation shall be completed within 80 working days of its start. If
because ofexceptional circumstances a longer investigation period is required,
the Panel shall notifo the Registrar and Secretary, who shall in turn inform the
grant- or contract-awarding body* where there is a requirement to do so of
progress and of an estimated date of completion.

FINDINGS

The Panel shall lodge its written repo( when finalised, with the Registrar and
Secretary, the Pro-Vice-Chancellor with responsibility for research and the
Head ofthe Respondent's School (or other equivalent officer in non-School
units) and shall deposit with the Registrar and Secretary:

(i) any documentation used in the investigation.

(iD a copy ofany written comments which were received as a result ofthe
process described in 4.8 above.

The Registrar and Secretary shall:

(D noti$/ the Complainant and the Respondent in writing of the outcome
ofthe investigation, enclosing for each a summary ofthe panel's
findings.

(ir) take any administrative actions that may be necessary to protect the
funds and,/or other interests of grant- or contract-awarding bodies* and
to meet all contractual commitments (including any relating to
disclosure of the outcome ofthe investigation).

(iii) ensure that the courses ofactions described in 5.3 - 5.5 below are
instigated, executed and recorded by the appropriate parties.

(iv) retain the report and all documentation in confidence for a period ofat
least five years.

Should the allegation ofmisconduct in research be substantiated, the Registrar
and Secretary, in consultation with the Head of the School (or other
appropriate senior officer), shall decide what action needs to be taken either
under the University's disciplinary procedures or otherwise. Such action may
include informing the appropriate professional body, the grant- or contract-
awarding body* and the editors ofall journals in which the Respondent has
published articles. Action may also be taken to revoke a degree or other
qualification obtained wholly or partly tluough misconduct in research
relevant to that degree or other qualification.

5.

5.1

5.2

5.3
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5.4 Should the allegation ofmisconduct in research be dismissed, all reasonable

steps shall be taken to preserve the position and reputation ofthe Respondent
and - provided the allegation is considered to have been made in good faith -

the Complainant. If the ailegation has been found to be malicious, then the

matter shall be refened to the Registrar and Secretary as described in 3.5

above. If the case has received any publicity the Respondent shall be offered
the possibility of having an official statement released to the media.

5.5 The Registrar and Secretary shall inform the Senate and the Council ofthe
allegation ofmisconduct in research and of the final outcome of the

investigation and shall consider in so doing whether the report to these bodies
should be made'with or without identification of the Respondent (the

Compiainant remaining anonymous). If the allegation has been dismissed, the

Registrar and Secretary shall ensure that the Respondent is given the option of
requesting that the report ofthe case to the Senate or the Council shall be only
that the allegation has been dismissed and shall not identifu the Respondent.

5.6 A;ry appeal regarding the findings ofthe Panel, or complaint alleging unfair
treatonent under these Procedures, should be directed to the Vice-Chancellor,
who shall consider the representation received and decide what action to take
upon rt.

* the phrase "grant or contract awarding body(ies)" includes the Office of Science

Integdty in the case of grants ftom the US Public Health Service.

March 1998
(Updated March 2006)
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1.2

UMVERSITY OF EAST ANGLIA

PUBLIC INTEREST DISCLOSURE
APROCEDIJRE FOR STAFF TO RAISE CONCERNS ABOUT MALPRACTICE

L1

Introduction

UEA is committed to the highest standards of openness, probity and accountability' It
seeks to conduct its affairs in a responsible manner taking into account the

requirements of the funding bodies and the standards in public life set out in the

reports of fie Nolan Committee.

An important aspect of this commitment is the availability of a mechanism whereby

staff may voice concems in a responsible and effective manner. The Council of the

University has approved this policy statement and procedure so that when an

individual discovers information which he or she believes to show malpractice/wrong
doing within the University, this information may be disclosed (if necessary

independently of line management) without fear of reprisal.

It is a fundamental term of every contract of employment that an employee will
faithfully serve his or her employer and not disclose confidential information about
the employer's affairs. The policy set out in this document is intended to assist

individuals who believe tley have discovered malpractice or impropriety. It is not
designed to question financial or business decisions taken by the University; nor may
it be used to reconsider any matters which have already been addressed under

harassment, grievance or disciplinary procedures, or under the procedure for
considering allegations of misconduct in research. Once it is in place, it is reasonable

to expect members of the University to use this policy rather than air their complaints

outside the University.

The Public Interest Disclosure Act gives legal protection to employees against being
dismissed or penalised by their employers as a result of publicly disclosing certain
serious concems, provided they do so in a responsible way; and this would normally
involve following internal procedures initially where they exist.

Scope of Policy

A number of policies and procedures are already in place including grievance and

disciplinary procedures, misconduct in research procedures, and harassment and equal

opportunities guidelines. This policy is intended to cover concerns which are in the
public interest and may (at least initially) be investigated separately but might then
lead to the invocation ofsuch procedures. Concems raised might relate to:

. financial malpractice or impropriety or fraud

. failure to comply with a legal obligation or with the Statutes, Ordinances or
Regulations of the University

1.3

1.4
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. dangers to health and safety or the environment

. criminal activity

. academic or professional malpractice

. improper conduct or unethical behaviour

. attempts to conceal any ofthe above

Safeguards

Protection

This policy is designed to offer protection 0o those employees of the University who

disclose such concems provided the disclosure is made:

G) in good faith, and

GD in the reasonable belief of the individual making the disclosure that it tends to

show malpractice.

The individual will also be protected if he or she makes the disclosure to an

appropriate person/body (see Section 4 below). It is important to note that no

prot""tion from intemal disciplinary procedures is offered to those who choose not to

use the procedure.

Confidentiality

The University will treat all such disclosures in a confidential and sensitive manner.

The identity of the individual making the allegation may be kept confidential so long

as it does not hinder or frustrate any investigation. However, the investigation

process may reveal the source of the information and the individual making the

disclosure may need to provide a statement as part of the evidence required.

Anonymous Allegations

This policy encourages individuals to put their name to any disclosures they make.

Concems expressed anonymously are much less powerful, but they may be

considered at the discretion ofthe University.

In exercising this discretion, the factors to be taken into account will include:

. the seriousness ofthe issues raised;

the credibility of the concern; and

the likelihood of confirming the allegation from attributable sources.

3.2
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Untrue Allegations

If an individual makes an allegation in good faith, which is not confirmed by

subsequent investigation, no action will be taken against that individual. If, however,
an individual makes malicious or vexatious allegations, and particularly if he or she

persists with making them, disciplinary action may be taken against the individual
concemed.

Procedures for Making a Disclosure

Initidl Step

With the exceptions indicated below, the individual should make the disclosure to the
Registrar and Secretary who should immediately inform the Vice-Chancellor and the
Chairman of Council, unless requested not to do so by the discloser.

N.B. Since the Chairman of Council might be involved at a subsequent stage if the

disclosure were to be re-made under the Feedback Procedure described below, the

Chairman should at this stage be informed only of the fact of the disclosure being
made.

If the disclosure is about the Registrar and Secretary, it should be made to the Vice-
Chancellor. If the disclosure is about the Vice-Chancellor, it should be made to the
Chairman of Council.

If the individual does not wish to raise the matter with either the Registrar and

Secretary or the Vice-Chancellor, he or she may raise it with the Chairman of the
Audit Committee if the issue falls within the purview of that Committee, or with the

Chairman of Council.

In cases involving financial malpractice, the Registrar and Secretary should act
throughout in close consultation with the Vice-Chancellor, as the Accounting Officer
for the University's public funding.

Process

The person to whom the disclosure is made will consider the information made
available to him/her and decide on the fonn of investisation to be undertaken. This
may be

. to investigate the matter intemally

. to refer the matler to the police

. to call for an independent inquiry

If the decision is that investigation should be conducted by more than one of these
means, the person making that decision should be satisfied that such a course of
action is waranted, the possibility of double jeopardy notwithstanding.

4.1
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4.7 Where the matter is to be the subject of an intemal inquiry, the person to whom the

disclosure is made will then consider how to conclude whether there is a prima facie
case to answer. This consideration will include determining

. who should undertake the investigation

o the procedure to be followed

. the scope of the concluding report.

Investigation

4.8 Normally the Principal Internal Auditor or another officer or member of the

University independent of the issue and of the parties involved will undertake this

investigation and will report his/trer findings to the person to whom the disclosure was

made. Investigations should not be canied out by the person who will have to reach a

decision on the matter. Any investigation will be conducted as sensitively and

speedily as possible.

4.9 Where a disclosure is made, the person(s) against whom the disclosure is made will
be told of it, and of the evidence supporting it, and will be allowed to comment before
any investigation, or further action, is concluded.

4.10 As a result of this investigation other intemal procedures may be invoked, such as

. disciplinary

o grievance

r harassment

o misconduct in research

4.11 In some instances it might be necessary to refer the matter to an extemal authority for
further investigation.

Feedback

4.12 The person to whom the disclosure was made will inform the individual making the

disclosure of what action, if any, is to be taken. If no action is to be taken the

individual concemed should be informed of the reason for this and allowed the

opportunity to remake the disclosure to another appropriate person. For example, if
the initial disclosure was made to the Registrar and Secretary or the Vice-Chancellor,
the subsequent disclosure might be made to the Chairman of Audit Committee or
Chairman of Council. If the initial disclosure was made to the Chairman of the Audit
Committee the subsequent disclosure should be made to the Chairman of Council, and

vice tersa.



4,13 This other person will consider all the information presented, ihe procedures that were

followed and the reasons for not taking any further action' The outcome of this will
be either to confirm that no further action is required or that further investigation is

required and will follow the procedures referred to above.

Reporting of Outcomes

4.14 A report of all disclosures and any subsequent actions taken will be made by the

Registrar and Secretary who will retain such reports for a specified period of time
(e.g. three years). In all cases a report of the outcomes of any investigation will be

made to the Audit Committee in detail where the issue falls within its purview, and in
summary in other cases as a means of allowing the Committee to monitor the

effectiveness of the Drocedure.

Human Resources Policy Committee
June 1999
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Research Services

The role of Research Services is to stimulate and support research activity which is relevant to the
University's research objectives. We work closely with the PVC for Research, Enterprise and Engagement and
Associate Deans for Research in the Faculties.

We do this through:
. Support foiresearch strategy and policy development, including the Research Excellence Framework,

and also liaison with key sponsors.
. Costing, negotiation and authorisation of research contracts, provision of research funding intelligence

and research stimulation events.
. Working closely and professionally with other Groups in the Division, other adminislrative Divisions at

the University and Faculty Research Support Offices.

Please click on the below links for further information on the following topics:

Applica,tions

Awatds

Post-Award lssues

Research Etlrics

&esea tch Governalqe

Strategic Initiatives

Admiaistratof Re-soulces

Contact Us

Librarlrof Doeu$entatron - ilcludrng Study l=eave fo!0s

,11 rignii reserved. University of East Anglia, Norwich, NR47TJ. UK. Telephone: +44 (0) 1603456161

tE\"gtfrtff'

o UEA 2009.



Applications
The Applications Process

The proces$ for applying for external fesearch funding is described in the following sections

-l . Dev,eLopment ol the uqposal

2. ilttetnaLPeerrevpw

3 Costing and Pricing

4-Authstisalion

5-subns$rqn

Aflowchart outlining the process can be downloaded nelq'

1. Development of the ProPosal

2. lnternal review

3. Costing and Pricing

4. School and university authorisation

proposal accePtable

tE\,"g;IffHt'

5. Submitting the ProPosal

All righis reserved

Awards Process

o UEA 2009. University oieist nnglia. Norwich, runl zil' uf feiepnone: *'ra (oj roos +sOtot



The Awards Process tE\gltii'$f'
The process for acceplance and selting up new research grants at UEA. including supplements 1o exis{ing grants, is summarised in the following sectrons

1 Notification of outcome

2,le!:ms & eond[jons

3. Authorisation

Subsequent issues sLrch as virements, recruitment of staff, contractual changes. are described in Poslaward igslCg

A llo!,/ chart showrng tre awards process can be dovr'nloaded h?fe

award successful

terms acceptable

award unsuccesful

3. School & University Authorisation

o UEA 2009

Standard post-award

'rln

tl
1.

i
Step by Step prc@ss oI lhs Awards Frooess 

l

Notification
of outcome

a Terms &
Conditions

ntirights ;s!ryed* uniuersity ot easi nnglia, Norwrch, Nnq zrj, ur Terephone: +44 (O) 1603 456161
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21. HE.AD OF DEPARTMENT STATEMENT

A sigrced Eead o! Departnmt statement mast be
D ep art rrret l,lltas tlt trfi o ns.

compteted for each IEvcstE o" when they are from d!fferent

The proposed research will be based in the internationally known Climatic Research Unit, vfiich is a researcb
centre wittrin the HEFCE 5* School of Environmental Scienc€s at th6 University of East Anglia- The proposal
addresses the issue of climate extremes which has recen y emerged as a major concem in the study of ciimate
changa and its impacts. Events in the Easter:n Mediterranean ovet the last srmuner demonsaarod the potentially
severe human irnpacts of heatwaves, while the Mediterranean region is also likely to be vulnerable to changes in
the occurrence of floods and droughts. The proposers have access to a range of appropriate data sets in the
Climatic Research Unit which will allow a rigorous analysis of past ohange s in extremes across the
Medilerranean. The proposed work does not just efttail a statistiqal analysis of the time series, but endeavours
to establish the possible causes of the observed changes and also'views these changes in the coutext of global
change by comparing tlem with projected changes due to the enhanced greenhouse effecl It should bo noted
that work on the relationships between surface climate and possible large-scale predictor variables (such as
circulation types and almospheric humidity) is also highly relevant to the development of impmved tecbniques

fr downscaling from relatively coarse General Circulation Model output to the higher spatial resolution
Tequrrsd tor mnny mpact assessments.

The Principal Investigator (Professor Jones) and the Recognised Researched @r Goodess) have worked
together on a mrmber of previous projects including, most recently, the Atmospheric Circulation Classification
and Regional lqw':rscaling (ACCORD) project fi:nded by the European Commission (EC). The proposed work
will allow this collaboration to continue and will build on the ACCORD work. Professor Jones has urrivalled
knowledge and e.xperience of the availability of past climate data ard their atralysl5, while Dr Goodess has
parlicular expertise in Meditenanean climatology (through the EC-funded Mediterannean Desertification and
Land Use (MEDAIUS) projects, for exarnple). Furthermore, the proposed work will allow Dr Goodess to
develop issues and interests arising fiom het recendy-completed PhD- I give tle project my full support.

I cotrfirm that the Principal lnvestigator and Co-Investigators named in tlris proposal are eligible to hold a NERC research
grant. Please aee Seetion D @ligibility) of the R$earch Grants Booklet before rigning this declaratiou.

Name(in block lefiers) ........,...PROFESSOR T.D. DA\TBS............,



,2, SIGNATURES
ih" i"ffo*i"g t*tion has beeri amended to compiy with- the DatE Protection Act'

#hH"#:t #;JJ"i c"-r.""it"t"r, Reco'gnised Re;earcll anj c;tt"b.?"::1:T-g'-Sit11*':1*
fi#;#;i:# il;]"-f;;;.' it"u"" ootJtuithe Aiministrative Authoritv from th: lead Institution must also

. ---r-'i-^ f^r a

ffi td;?ffi: Hd;;'Adr;histrative Authority signatures will be required if applicant is applving for a

n-
IIERC World Wide Web

NERC believes in makiag details of its awards and tretr recrPlenn avauaDle on urit lrDr\\' YY

p"ggs: l;;rkdtfrir rl[fi*tio", it is assqrred tbat you consent to this- If you do not concent to this, please

tick this box.

n
| /rt\--tSiparure: f\ )Cl*^ Date:
r--/ v

Name in Capitals: PROFESSOR P'D' JONES

E
z\ \{\bc

rplit award.

@ of its awards and *teir recipients avail

pages. In making this appiication, it is assumed that you cons€nt to this

tick this bor.
ll

onE;NERC World Wide web
Ifyou ilo not consent to this' please

b. 1" Co-

Signature:

Name in Capitals:

-worldwideweb

and their recipients available orNERC believes in making details of itS a*Ands and ttrelr reclplents avauaDle otr ure l\-Er\|r' Yt

;g"" ;;"khg this apllication, it is assumed that you oonsent to ttris. If you alo rot consetlt to this' please

tick this bor.

Sigrnture:

Name in Capitals:

ffiof its awards and their recipients availt

pages. In making this application, it is assumed that you cotrsent to this'
e on the NERC World Wide Web

Ifyou do not consent to thls, Please

tick this box.

Sigrlature:

Name in Capitals:



c, Recoeaised Researcher
NERC believes in malcing awards and their recipients available on ttie NERC World Wide Web
pages. Iir making this application, it is assumed that you com€nt to this^ If you do not corsetrt to this, please
tick this bor.

sisn'hre: t4\"\ O#efuP>> Date: 2-l/1loO
Name in Capitals: DRC.M. GOODESS

NERC believes in making details of its awards and their available on the NERC World Wide Web
pages. In maki:rg this application, it is assumed that you consetrt to tlis. If you do not cotrsent to this, please
tick-this box.

Ql*u*,,
Name in Canitals:

Administr*tive Authority (State office held)
Lead Institution only g4!9gg the rpplicant is applying for a split award.

Signature: 4-/f . tll Dilr: 11lq\ glt 
,* / . I/LoU-X-,t p-- -'r t

Name in Capitals: Tfaqr MouftOn
uruversrrysEmp: Adrninisirativeofffc€r

OFFICE
cr !H!

FEClSTBAf,
l..rn

SECAI"iARY



The Registar
Llniversity of East Anglia
Earlham Hall

Norwich
NR4 7TJ

NATURAL
EHVIRONT*ENT
RESEARCH COUNCIL

Finance and lnformation
Systems Directorate
Awards and Training
Polaris House North Star Avenue
Swindon Wltshire SNz 1EU
United Kingdom

Telephone +44 (0) 1793 41 1500

t"n1r"1 P6x +44 (0) 1793 411501

Direct line
Local fiax

Our Ref
Your Ref
Date

Mr C M Read
Director

(01793) 41 1503
(01793) 411655
NEFyBIS/2000/00665

25-Jan-01

RESEARCH GRANT ANNOUNCEMENT

Dear The Registrar

PR0JECTTITLE:InvestigationofthenafureandcausesofchangesinMediterranesn
rainfall and temp€rature extremes and the implications for future climate change'

I mr directed by the Natural Environment Research council to offer an award as detailed below,

towards the oost of the above prcject- under the direction of the Principal Investigator' Details of

the grant are shown in the affachments to this letter'

This award has been inrlexed and is cash limited in accordance with cross Research Council policy'

Wiilyoupleaseconfirmacceptanceofthisofferunderthetermsandconditionsattached'

Yours sincerely

t\N!!)']J
EmmaWatt
Awards and Training
E-Mail: ewa@wpo.nerc-ac.uk@nero ac uk

UiiiVEF{SITY€F-
[/-.c .'.;q,1,qq

c@nL Dnr ls.ol-zml la 4l



PRn{CIPAL INVESTIGATOR: Professor PD Jooes

INSTITUTION: East Anglia Universilv

FUNDING DETAILS

Staff Amount Posts

Research Staff 22}60.06 I
Technician Staff 648.45 1

Staff Total 23,008.5 I 2

Other Funds
Consumables 1,067.50

Sub-Totd 24176.07

Indirect Costs 10,583.92 Indirect costs rate 46%

GRA}"TTOTAL 34,6s9.93

GRANI PERIOD: 7 monlhs

CO-II{VESTIGATORS

STAFF POSTS/SALARY DETAILS

STARTS: Q1l0?./2O01 ENDS:31/08/2001

SprDe Grade Dat ofScale Months on

Proi ect

O/"FTE

per YeaJ

Start Date hcremgrt
Date

Nane / Comments

TEC 07/08i2000 0.5 100 ov0212001 01-08 Mr N Loveday

t8 RA2A ot /08r2aoo 7 100 0vo2l2a0l 0r-08 Dr CM Goodess

FACILITMS

Facihty Name Recommended Allocation

I urr'*o,.*,or,r*
Vicitiro Fellnw

STANDARD RESEARCH GRANT CONDITIONS

Reference Condition
STD l- tt 

" 
iooaitioos attaching 1o Research Grar,ts are as given il the Research Grants

booklet (http://www.nerc-ac-uk/fu nding/forms-htrn) & summarised below.

2. AII awards are cash limited and rto supPlcmerts will be considered.

3. Please notE that fundr cannot be relcased until reccipr of a startiag certif,cate.

4. If the identity of a Research Assisbnt is unlsrown at the time of application,

NERC u.ill normally award orc grant as required to permit emPloyaent at up to tle
27 zge pot\t. Should tlrc institutiou wish to employ an RA older than 2?, then the

requisite filraace must be obtained from savings elsewhere in the 8ralt, by a

shortcned duratioD of appoiatnent, or by the instirution meeting the drfference in

cost- Because of the finaacial iimii involved, thir may not aPPly to smau graDts.

Please trote: CVCP pay scales commence at point 4.

5, Private uanspon will be reimbursed ar Civil Seryice Public Transport rate (27p

per mile from the 1 .April 2000)



institutions for rescarcb grarf expenditue by meals of a profiled pa]'ments sysicm

?, Paymenl for the last quarter of the grartt s'il1 not be made until a frual report has

been iubmitted- This must be withi! 3 montbs of the end of the grant'

8. Where en award is spliq ody one final report is required which is respo'nsibility

of tbe Principal investigator to prcYide

9. Final reports are not requested for JREI and CONNECT A awards - a comPleted

PA t form is all that is rcquired.

10. Council rcgularly reviews its suppoc both dire€t aad irdirect, for rmiversities

and otler iDstitutiotrs of higher education. Council may require detailed information

on the rcsults of the work fiuldcd by graats, studentshiPs, fellowshiPs and coanacts'

to be uscd for its scientiic and finarcial audit procedures'
'l!- Whea an application is approved- the researcb glant will be aa.nounced ir a

formal offer to the institrtion giving details of the research grant and ary sPecial

conditiols govemilg iL hstitutions will be required to forrnally accePt the ofler of a

rcsearch grant $'ithir 4 weeks of receiPt of the offer of award

12. Grait holders are exlr4ted to comply with the NERC Data Policy

(htrp://www.nerc.ac.!.lJeEvirotmeDtal-dattdata/infomatioDfor'htm) In particular'

gt"nt notd"tt are required to offer to deposit witl NERC a copy ofdatascts resulting

from their researcb to the most apptopriate Desiglated Data Cenfie'

ADDITIONAL CONDITIONS

SPECIF'IC CONDITIONS

CorditionReference

ADDITIONAI INF'ORMATION

Referelce Condition

aondirionReference

CurutDnc 1Sl-!00! l{:lE
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DEAN'S APPROVAL SLP|

Investigator (s)

Prcposed Furding BodY

Title of Project:

ADourlt:

Start Date:

fh-... [.. ].n,,.u.. t ...4....\. ... {v. bM.. s t.

, r.*.x, n-+=1.'.. l^.-..*^."" r,
hp q?].h

l. t. o 5
(Indicale rate used - ee guidance werleafl

EndDate: ..3.t..,..t.2.....A{

I conllrm witb regard to the attached appucttion for the above-named granvcotrtract:

l that it is appropriate work for the School to undertake;

2. that the Principal Investigator bas appropriate qualifrcations and experience to manage the

proposed Project

that the Principal hvestigator has a conbact of employm€nt for the fi.rll duration ofthe projeot.

where the project involves co-oiaioati"g ion6.ibrrtionr from a goup of parher institutions, that

the princi;al investigator has the necessary erperience and organisational sldlls to manage the

overall project.

thar the costings in the application cover the fuil allowable costs of the project and in particular:

(a) that the provision for support staff (technical and olher staf[), where not excluded by the

awarding body, is sufficient to meet all the ne€ds of the project;

(b) that the Schools' need for new equipment is adequately taken into account in the figures

for equtpment

@ for grants othel thon from UK Chqriiies, Research Councils or CEC Ptogrammes' that
'tte "Sctroot 

is satisfied that the overheads included arc at a rate which is acceptable to the

School, 0V8; tie rrual minimtim,s 4e/6 of ,otal ca't,s - please rce werleoJ)

that the accommodatiofl, laboratory, computiog and any other lacilities required for the Project

can be met tom within existing provision in the School, supplemcnted by ilems of equiPment to

be pwchased from the budget for the project.

7. &at the application has been subject to normal School intemal scrutiny procedres to ensure the I)
quality ofthe application. , .,- -,,, (
(Thc pft4tse d angemelrts may yafy ac:cording to spefterce or fie- Princwl Invetligotor. an ideal situatiotl,Eould be /
)hotiopp|icotio,,soresabjee||o'o|heformofs.|utwa5paxofahe,changeofinfo|nationoibeg|Pftcuc4>

If any of the above statements needs to be qualihed, plcase add an appropriste exPlanatory note orerleaf

o
3.

D,""t.23.:..2:P'?-

Please send lhis form with the aPplication, Drio! to dpgTarc! to the fundins bodv'

to the Risearch and Business D*elopment Office in The Regktry'



UGR
t{orwctl
--DEAFI'S APPROVAL ELIP

Overheids - Guidance to rates

fr

Overhead RateFunding source

LJK Charitable InstitutioDs

staffcosrs - rate fxed bY funder
Resesrch Councils

fficosts prarairg t.,b't',tt*acas) ' rate flxcd
CEC @uroPean Commisslou)

Sff/obasic salxy (qcUaes NI & Pension) uro
consumables - ratc fixed bY fimder

expliCit overbeads it prfxterll. (Nowntb.r 2000)
ffiSExouti"" qnastern Regior Q$!!Q

Scho6G;urged to *k for a higher rare than the

minimum (see below) i.e 800 staffcostsCommercial sources

Minimum of cither:
40oZ total costs or 467o lotal staff costs

Explanatory Note by Deatr (where requireil)

RBDO Use Onlv

o^,".8.[Y{fl7

Research and Business DeveloPfienl oIJice' tlnivenity ofEast Anglid - L)etn's APProvat Slip - Nowmber 2001)

Please send this form with the application, pfior lo dstPatch to the fanding bod

to the Risearch snd Buii;ess Development O!fice h The Reglstry'



EPSRC

Assistani Registrar ':

University of East Anglia
Norwidl
Norfolk
NR4 7TJ

Engineering and Physical Sciences
Reseatch Council

Polaris House
North Star Avenue
Swindon, Wiltshire
United Kingdom, SNz 1ET
Telephone +44 (0) 1793 444000
Intemet http://www.epsrc.ac.uK

Direcl line 01793 444369
Local fax 01793 444009
E-mail angela.grigsby@epsrc.ac'uk
Our Ref: GFYS18328101

o
20t12J2002

Dear Assisiant Registrar

EPsRc OFFER LETTER: Standard REsearch' GRJSI8B28'01

TheEPSRCisofferingagranttowardsthecostoftheaboveproject,subjecttothetermsand
conditions set out overleaf

Retum of a completed 
.starting certificate' will be laken as acceptanRoJ the grant on the terms

"i"iuO. 
lf V., are unabte to aciept the grant you should notify the EPSRC as soon as possible'

EPSRCgrantsarecash]imitedandexpenditureagainstthegrantmustnotexceedtheValue
awarded. The funds awarcteq Include a sum to taki account of expected inflation and pay awards

over the Period of the grant.

A coDV of this letter is enclosed for each of the individuals named overleaf. Please forward them

liiiSi*ii"1il|"rJ"oni"*"0, since they will receive no separate notification from EPSRS'

Yours faiihfullY

MW%
Mrs Angela Grigsby
Programma OPerations Directorate

' r - '9s;-

--"nr'*

u:g;t-?it'$

Z:t'EC Zt0Z



Organisation :

Principal Investigator :

Grant Title :

Start5 :

Co-investigato(s) :

Go-Author(s) :

OFFER LETTER . GR/S'I8328/01 20t12t2002

University of East Anglia

Pmfessor PD Jones, University of East Angfia, Climatic Research.Unit

Construction of climate scenarios for the integrating framework: built

enviroment. transDort and utilities

011o4t2003 Ends: 31/03i2006

Dr JP Palutikof, University of East Anglia, Climatic Research Unit

Dr CM Goodess, University of East Anglia

Dr D Mner, Unlversity of East Anglia

GRANT VALUE

Funds Awarded

Staff
Travel and Subsistence
Consumables

lndirect Costs

. Pte- Cash Limlt i ' '
lctitat :

JSJCC

2800
20798
76953
24543

101496

Cash l-imit . :;. i.: Totai
(€) ' (€i

1700 55054

142 2942
1058 21856
2900 79853

782 25325

3682 105178

l:,; ;;r,:'i;:: 1 f[9t3[ :

:,:1 ,.:,,,::,i. . '(s):

Sub Total

Total

Gost of Access to Facilities and Services
(Funds not awarded to grant holding organisation)

Total Grant Value

STAFF

Summary

Post Doctoral

Technical
Total

i: Pre4ash Limit'r:::,':: Number
: :, :,_ ; (E):l ,.i. :. 1, ii. ,'of Months

s1919 18.00
1436 0.50

53355 18.50

105178

';.1.,; I\lutnbeS:.
':':ofPoits

1
-7

NX0088
eaEc 2 of l0



Details

Post Doctoral

Grade
., ,lt:

RPSA
R,{34
RA3A
RNi}A
RA1A
RA1A

OFFER L€TTER - GR/S'I 8328'OI

SDln€ ' Date oJ j Number Number
P;int Scals ',: of Months of Posta
21 05i11r2001 2-00 1

22 05/1112001 2.W 1

29 05/112001 1.00 1

21 os/t 1 2001 I .00 'l

1 1 ot11/2001 10.00 'l

9 05/11/2@1 Z.N 1

o o'50 1

2Anil2002

Start Date .JncrEment . l'lame : i j
'. . Date '., .: ,. ,.. ,

01/0412003 Clare Good$s
O1/0St2004 Clare Gooders

Ot/04/20O5 Clare Good€ss

01iU4l2OB David Viner

Olf{,rzqg3 O1l08120G3 Maitha\'vWatt6

o1n7affi3 01/08/2003 Clait Hanson

ol /0,t12@3 01 l0B/20O3 Michael Selmon
Technical

GRANT COND]TIONS

I scner,re coHontorus

RGC

a

Research Grarlts
The orincioles qoveminq the funding and managemeni of research and

-"tioo"ltiitiini"g aL set or.t in the EPSRc's Research Framework

ior"ir"nt" tunn nJuniversities and othet highet education ----^
oilanisations, in the form ot obligations aocsptsd by both the EFUHU ano

th; universfuas. The t€fmE and conditions of researcfi grants expano on

these princip{es- In accordance viith the undertaking given in lhe

n"ieirct fiamewo* Agreemefits, the EPSRC reserves the right to.

amend these tertns and-conditions, but will consult organisatiofls before

maior changes 8re introduced.

GC I Responsibilities of the Host Organisation

Research Erants ere pmvided by the EPSRC for thB suPport of research,.

which has been propos€d by lhe oQanisation and accepled (ot moollleo)

by the EPSRC as a basis for a research grant.

The omanisation mu8t notlty lhe EPSRC of any change in its slalus'.or

thal ot;ny of the invesligators, $thlch might afiecl the eligibility to hold a

research grant.

Th€ organ'lsalion must meel the salaries cos'ts of investigators and the

general premlses costs in suppott of the research-

The orqanisatlofl is required to have in place agreed procsdures lor
ooverninq qood scientific praclice that meet tha requiremeflts of the

EpsRc iu-uti""tion 'Good PEclice in scientific and Engineering

R""""i"h". fnu oq-lsation must ensure lhat lhere sre reliable syslems

and orocesses in Jace for the preYention of sclentific miscondust e'g-

riroi"ri#. brsn";tion qf dat8, together with well delined and clearly

[,iuii"=uJ 
"*ns"*ents 

lbr inv€Jtigating and resotving allegalions ol
scientific miscorduc-t. Whels an allegalion of scientific miscDrdu(l€nse6

earcher supported by a a€ssarch granl' the EPSRC

immedialely and €dvised of the outcome of any
in resDec't of a researcher supported by a a€ssarcn gra 

' 
rne E ro'\r'

iust ire informed immedialely and €dvised of the outcome of anymusl
investlgaton.

The oroanisalion is responsible for maoaging 8nd monlloring the condud

of medical and health researcfi consist6nl with the DeparbrEnt ol Fiealn-s

iesearch Go"emance Ffamework. In particllar, signifcant development

should b6 revie$€d aa the researEh proceeds, especially any that-nsx lne

""i.ty 
otlnOiuiaruf". The EPSRC must be notified ebout any resufting

modiications to resea|.ch obiectives, appoach ordesign-

lf the approval of a Resesrc+t Ethiqs Commitlee ls lequired for the

Paqe 3 of 10



OFFER LETTER . GR/SI8328/0{ 2U1?J2002

researcfi,lhe organisatim ard the Principal lrwesligEtor haye an absolutE
respgneibility br ensuring lhst such approvd b granted beb|E any
res€Brch b undertaken. Any vafation in a project lhal afiec1s lhe nature or
degree of the hazant to whici any human participants are exposed must
b€ traated aB a nEry investigaiion, for which fiesh Rssaarch Ethics
Committee appmval must be obtained. Any serious incidEnt adsing dudng
lhe course of the resaardr Bhould be reported immediaiely to the EPSRC,
as w€ll as to the Rasea/ch Ethics Committee. The reeearch shouH be
6usDended until ths Rese€rdr Elhics eommitise has decided whether it
may be continued,

GC 2 Use of Funds

ThB funds awarded will include a sum to take acoounl of e)(peded
inflation and pay award8 over the period of the granl, The funds are lhus
cash limited and lhe grar is made ofl the understanding that itB vabe vtill
not be ingeased. Subjec{ to t}le {ollov{ing conditions, the funds may be
deployed, without reierence to the EPSRC, in sucfi a manner 6s to best
carry out the researctr.

GC 3 $arting Procadures

The statl date of a research grant vvill tlormally be lhe day on whicfi r{ork
commences on the project. Nqtification of this d€le, by submission ot the
starting certificate, will activate the profled payments.

The start daie for p€fnent Wll be as follows:

Research grants wih staft ttl€ dale on which the frst statf supported by
the grant stari work

Research grants with shff, whete it is intended that slafi should not be in
post at the start otthe grant the dete on which expe'lditure on arry olher
heading is flrst incurrcd. The paymert schedule will take account of such
cases where lhey haw b€en notified in the applic€tion and approved in
the grant ofrer

Research grantrs without staft the date on rrrhich expenditure is first
incued

Th6 start of a research granl may be delayed by up to 6 months after the
announced start date, the duration of the g.ant remaining unchanged. The
grant v/ill lapse if not starled wilhin 6 months oflh6 announced start date.

For grants with iiems of large €phal (single items of equipment over
ElO0,O0O) expenditurd for such items may be incun€d befoG work
ctrffnences. The slart date of the period covered by the claim will b€
regarded as the actual start da(e of the grant. lf the grant also indudes
prcfiled paymenls, theEe will not be activaied until the starlitrg cedificate
has been received.

GC 4 Extensions

Atter a research grsnt has started lhe duration may b€ extended by uP to
6 months where thBre have been breaks or delays in ihe appointment of
staff, inctuding prciecl studenls. The EPSRC must be notified of sudl
extensions once lhe date of appointmenl of the staff concemed 15 kfiown.
A research grant may also be extended to oovBr Periods of matemity or
paid slck leave for stafftunded by the grant-

GC 5 Claims for Large Capital

claims are requlred for large capital (single ltems ofequipment over
elOO,oOo) h,hicfi are specified in the grant offer letter. Claims must be
sutrnitted in arears on the Large Capital claim torm. Receipt of a daim
will not in itself activate profiled payments,

Claims shorld be accompanied by an invoice forlhe televant equipment;

eage 4 of 10
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o

lailurs to supply thi6 intonnslion lYitl resuit in fie claim being retumed

Reirburs6me;t will be limited to lhe astjal Pf'rca paid. lf th€ ancunt
daimBd exceeds the value awadsd undef that h6adir€' lhe ct'cess musl

be {ound from othBr headings in the granl and itsmised in the fina

e4enditure statemenl.

GC 6 Transfers between Hadings

The oru3nisation must nol ovet'commit axpBrdiiure Bgainsl the research
qrant a; a whole, but may insease the Emounts tiithin individual
ieadings ot eryenditure W transfer from other headings, subiecl lo the

follo,viDg restic'tions:

Funds pmvided for L.arge CaPital, or savings on tha Purchase of suctt

items. are not transferdble withost prbr wTitten approval

Fund8 provided for the purchas€ of equiPmenl items In excess of 825'000

must rEl be transfened, nor used lo buy other equiPment' without Prbr
wfitten approval;

Public communication $aining funds are not transfBrable

lndired co6ts cannot be lBnsfened

An explanalion must be given in the lsdivirnal Grant Review where

expenditure diffeG f.om lhe sum awarded under a partiojlar heading by

more than 207o.

GC 7 Staff and lndired Costs

The organisation must acDEPt alt lhe normal duties and respolslbililies of
an employer.

ThE statr erEaged must be appointed by the organisation on l€rms thal
are the same as those for comparable posts in the organisation. Research

statt appointEd under a research grant may engage in teacfiing ard
demonstrating for up to 6 hours a week during normal working hours
provided that this work is related to the research prciecl to which they
wBre aDoointed.

Fuftds for prolect students are included in the staff h€ading and students
should be appointed in accordance with the organisation's o/vn lerms aM
conditions, Organisgtions are nevertrteless encouraged to take amounl of
th€ guidance on quaftty and standalds that Epply to lhe EPSRC's
research studantships funded through Do€loral Training Granls.

Similarly, thB stlpsnd pald to projeci studenb is al the disFetion ot thg
organiaation, subied lo finding th6 costs ftom within the tolal grant'
subied lo ths folloviing paragraph.

tt tfle staff heading b increased by lransf6r from another heading'
suficient funds musl algo be transbrEd to the indirecl costs heading

GC I Procuremer( of Equipment

The precuremer* ot equipment musl comply with the r€lwant national and

EU legislation and the orlanisalbn's o,!rn financiel and ProoJrement
poli(ry. As a minimum, the gukJance prodjrement besl prac,tice issued by
ihe Joint Procuramenl Polict and Strategy Group (JPPSG) must be

oboerved. The guiding prindpte behind lhe approach tg procrrrerilenl musl
be ihat of obtainiflg value, in relalion io both the research proied and the
uss of public tunds.

The procurement Proc€ss shoqld have regard forthg tatal cosl of
purchasing, operating and maintaining equipment, notjust thB initial
capiEl cost. VvholFlife costs, including arrengements for warranues,
training and maintananoE, should all feature in the purchasing decision.
Proiessional procrjrement staff at ths organisation must be cDnsulted

eage 5 of l0



OFFER LETTER . GR'S18328/01 2U12J2002

concemilg the purchas€ of equiprn€nt exceeding e25,O00 and thel
advi- and skills utilisad for the tendering and negoEalion prDc888.

NorFbinding quotalions Ehould be obtained in adyanca of lhe sutnnission
ot an application so that the rralue of any resufting grant can more closely
refleci ectual requirernents, PrDposals lhat include r€quests for eguipmenl
up to e100,000 should bE eccompanied by three quotations, oblained by
telephone. For hems costing more than ei00,000 at l€est three written
quotations shcJld be provid€d.

Purchase ol equipment coEting less lhan €25,000 may make use of call-
ofi contracls and olher prefuned suppliers, where thsse have already
satisfied compelition objectiyes, as an altomalive to competitlve tendering.
For bbher value equipmerd, oeanisatbns should end€avour to
ooordiBat€ thBt purchasing witrr others in order !o increase their buying
pow€r and scope ior negotiat'pn with suPpliers.

Contrad lerms for fte eupply of equipment should seek lo protec{ the
position of the organisatlon sgainsl the p6sibllity of faitJre by the supplier
to deliver on time, to cost or to the agteed specification. Th€ standard
terms and conditions promoled by the Rss€arch Equipmant Afinity Group
should b€ adopted ryhere possible. ln generdl, adyance payments and
payments on delivery should be avoided. lt is Feterable to agree
acceplance criteria in advance t,Jith ihe suppliBr and m€k6 Paytnenls
conditional on satisfac{ory testing againsi lhBse cdteria, holding back a
final payment until the equipment has been fully commissiored-

GC I Us€ of Equipment

Equipmer{ is provided primadly for use on the research proiect {or which
the res€arch grant has been awardd, and belongs to the organisation. In

cerlain ciroJmstances, the EPSRC may wish lo retain ownership
thrcughout the period of the grant, and Possibly be)'ond. In sucn cases,
the graDt rrill be subiect to a Granl AddilionalCondition.

The EPSRC must ba informed if, durlng the life ot the researEh grant. th€
negd bl the equignert diminishes substantially or it is not used lor the
purpose fuF whi€fi it was funded. ThB EPSRC rBsBrves the right in these
cirqnstances io determine the disposal oi such equipmenl and lo claifin

the proceeds of any sab-

Any proposal to transfur ownership of the equiPment during the period of
the researci granl is subject to approval frorn thB EPSRC. Aftar tha
researtf| grant has ended, the organisalion is free to use the equipment
vithout reieence lo th6 EPSRC, bul b nevenheless expecled to maintain
it for research purposes as long ss is pradlcabb.

Where there is spare caPacily in the use ofequipment, the EPSRC
exp€cts this to be made available to othBr users. Priodty should b€ givan

to rBs€Ercfi supported by any oflhe Research Councjls and then to
Research Council-fu nded stdents.

GC '10 Public Communication T|aining Fuflds

Public Communicaiion Training Funds are available for the investigator' or
othe{ members of ltle tesesrch team, to conlribute to lhe costs of tEining
in the ski,ls required lor presenling aspeds oflhe EPSRC- supported
research iq the g€neral Public. A statement on lhe use of lhe funds musl
be irduded in the Individual Grar{ Review.

GC 11 Transfer of Principal lnvestigator

The organisation must notify the EPSRC it the PrinciPal Investigalor
transfers to another organisalion. lf this organisation is eligible lo hold
researdr grants, the €PSRC would normally expec{ the grant to be
lransfened wilh the lnvestigator. Written agreement to this is required
lrom both he retinquishing and receiving organisations. Where lhere is a

basb for continugd involvement by the relinquishing otganisation'

Page 6 of l0
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agree$ent should b€ tsached bEtween bolh olganisations on thts-- - -.
a;portionmEdt of wort and disttibtiion of related funding. The EPSRC wil

not normalty agree to sepa€te grants in these circumstances

Shorld it not prow pos$ibla to agree suitabl€ arrangements to enable the
Droiect to be undettaken, otto conlinue, in amordance wilh its oliginal

bujiaiues, rc epsnc will consider withdraYving 'fts offer of suPport or
terminattng fie gEnt.

GC 12 Non-negligent Harm

Medical and healtFrelated Bsearch may involve trials wi0i human
parlicipmts. Any sucfi triEls requite prior apFoval by a Reseatcft Ethics
Commitbe.

The EPSRC will give mnsideralion to daims for non-negiligent ham
suffered by a p€rson as a result of E llial or ofiier work connBc'ted t0 €

medhal d haalth-rslatad Proj€ci. This does not extend to liatility for non'
negligent harm adsing fom cDnventional treatment whete this is part of a
tsial.

Wfiere studiss ar€ caniad oul In a hospiial, the hospltal has a duty of care
to al!the patierfts it is treatin0. The EPSRC does not accept liabilityior
any breach in lhe hoEpiial's duty of carE, or any negligence on-the part oJ

its emplo!€es. This applies vvhether ttre hosPital is part of an NHS Trust or
olherwbe.

GC 13 Exp€nditule Stalements

Expefldifure slalements ate used to recomile the actual expenditure
incurred during the life ofa lesearc+l grant agaiBst the p8ymenis mad€

The organisatiofl must mmplete and retum a final e)penditure statemer
(FES) within 3 month6 of the end of a research granl. Any request to 

-
extend the due date lff receipt ofthe FES must be made in writing befqre
the date has passed and b€ agreed by the EPSRC. Onc€ an expBnditure
statement has been received bY the EPSRC and the e4endilure incuned
has been reconciled ageinst Payments madB, h will bE considsred as final.

. Facsimile or pholocopies of the expenditure statemenl c€nnol b€

acDeDIeo.

Cosls arising lrom maternrty leave or paid sic* leave should be identmed

in the exceptionalitems setiion oflhe expenditure stalemenl

where items of Bquipment costing €25,dO0 or more have been
purclEsed, copies of the invoices rInrst be submittsd with the expenditure
statem€nl. lf such fund6 have been us€d to buy differenl equipment, or
transfened lo another heading, wiihout prior written apprcval, the
exp€ndlture v/ill ndt be met.

\Mere the dLrstbfl ot a reseatch granl exceeds three years and six
months, and $,here lhe granl has not already been review€d, the EPSRC
will $end the otganisation an inierim expBndilure statemeflt lor completion

. Bnd retum. No furth6r psyments will bE mad€ until lhB interim statEment
has been retumed and acEepied,

The EPSRC reserves the dght to have reasonable access to insp€d the
rBlevani bookE, records aM financial plocedures assodated wlth resealdl
grants orto appoint any oiher body or indMdual for the purpose of such
inspedion.

GC 14 Individual Grant Reviar/

A reoort on the conducl and outcome ofthe pmjecl, the Individual Grant
Review (lGR) must be submitted by lhe organisation wilhin lhree months
ofthe end of lhe r€search oranl {one monlh tof overseas travel gEnts), coveEeas travel grants), onofthe end of lhe r€seatch grant (one
the form provided by the EPSRC,
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lf lherB ate exceptional reasons that will prevent submission of the IGR
within lhe p€riod alowed. E reguest may bc medB, before $e due date
psse3, for the submission period to b€ extended. Such requests must be
made in witjng and ag|BBd by tle EPSRC.

GC 15 Sandions

Timev submission of the IGR and thg fin€l €xp€ndilure statemenl is
essetrual.

The EPSRC will:

N ol consider subsequent researEfi proposalS trom an investigator u ntil the
IGR is roeived and acc€pted by the EPSRC

Recover 20{i6 of the expenditure incuned on he grant if fi}e lG R is not
received wilhin the Dedod allonad

Recover 20% ofthe expenddure inclred on the grant lf the FES is nol
received wilhin the pedod allov.red, and fecov€r the whole amour{ paid if
the FES is not received within six months of the end of the graot

Financial ssnclions resulting lrom overdue lGRs and final expenditure
statements operata independently. Agreernent to extend lhe due dde igr
one doe,ment does not automatically apply lo the olher, Hourever. if both
dodjmenls are lata, the sanElion remains d 20y" of experdilure,

The tinale4enditure statament is required fo enable the EPSRC to meet
its responsibilities to account for the use of public funds; thu6 if the FFS is
not received within six months of lhe end of the researcfi grant the
EPSRC is unable to rcconcile payments made against expenditure
incured and must recover all payments made against the grant.

GC 16 Annual Statement

The EPSRC will send an annualststemenl to the organitation showi.tg
the paymenis mad6 ior the previous financial yaar. The organisation is
required to cediry, by sbning and returning he staterl9nt, thd

The expenditure showl has been incuned in accordance with the grant
conditims, and that those grants shown as cunent are cDnlinuing

No furth€r payrnents, including thos€ for large capltal, will b€ made until
the signed annual Ftatement has been rBceived by the EPSRC.

GC 17 Commercial Explohation

The EPSRC makes no dalm to the intellec{ual propetty fighG arising from
lhe research it supparts.

It is the responsibility otth€ organisation, and of all engaged in lhe
r6s6arch fqr which resoutces hava been provided, lo make every effort to
ensure lhal any pot3ntially valuable results oblained in lhe course ot lha
r€search are e)eloited, and thal the|e ls a Suitable relum to the
organisation and the re6ea'chers from any such e4loitation. ThE
organisation must 6nsurc lhat alllhose associated with the rasearch are
aware ot, €nd accept, the arrangements for eploitalion.

The EPSRC expecis any collaborative arangem€ s to be put on a formal
besis, tor €xample, through an agreemant coverir€ lhe conttibutions and
rights ofthe orgmisations and individuals concerning exploitation. Such
agreaments must not coniict with the EPSRC'S te.ms and conditions of
ressarch grants.

GC 18 Monitoring and Evaluaiion

The EPSRC reseNes the right to monitor lhe research ard to ask thal the
investigatot atlends meetings to €xchange information 8nd ideas with

NX0088
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others who are pursuing research in the sBme or dmilar field6,

The invBstigaior musi ma*€ all reasonable etro s, if so invited, to altend a
heme day or other adivity organised by fie EPSRC conceming the
evaluation of the reseatch undartaken through resaarch granls. Such
events nlay b€ hald atter a grent has tinished.

GC 19 Publication

ThB investigator should, subjed !o the proceduE6 laid dovtn by the
employing orgsnisation, publish the IBsultB ot the research arising itom
the ressarch grant in accordance wilh normal academis Praciics.
Publications should scknorrl€dga thB suppon recsived trom the EPSRC,
quoting the grant refetence numbel.

. Gc z0 Changes in PrDgramme

ln he event sf ary major chsnge In the proposed research, or any dEnge
in ciEumstances whidl make it unlikely thal the broad objectives oi the
res€arch can be achieved, rBvised proposals should be submitted to the
EPSRC. The EPsRc teserves lhe dghl to make I nen' resealch glanl In
place of the exi$tjng g.ant oI lo retain or cancel the exisling ]es€arctl
grant. lfthe exjsting grant h terminated, na liability for payment or
redundancy or arty other compensstory payment fqr the dismlssal of staff
funded by the granl wlll be accepted by the EPSRC, but negotiations will
be entered into in fegad tq olhet @ntraciual commitrn€nts and In regard
tg ths dispcEal of assels acquired under the rBsBarch grant.

GC 21 Dlsslaimel and Right to Revise or terminato the Research Granl

The EPSRC accepts no responsibility, financiEl or olhetwise, for
expenditJre or liability arising ftom the rBsaaldr funded by the research
grant, except as set qut in these terms and condilions,

The EPSRC reGen€s lhe right to tevise or terminate the reBaarcb granl at
any time, subject to teasonable notica and to the payment of any final
instalment that may be nec€ssary to cover outstianding and unavoidable
commilnienls,

2011212902
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Project Sludeflh - Graduate Scfiools
Proieci Etdents are eligible lo attend a Rssearch Councils' Graduate
School fi6e of charge, during the cjrency of the resaarEh grant. Detail6
of the Graduate Schools Programm€ and application forrls are available
on the EPSRC website. Appli{:ations ftom Fqeci students should quote
the granl rEference number and give lhe name of tha Princlpel
lnv€stbator.
lcR Summaries on the WWW
Standsrd GEnt Condition GC19 requires Investigators to prblish lhe
resufts of their EPSRC fundEd re6€arch. In his cor €xt EPSRC considers
that the World Wrde Web {m /tA4 is one of th9 nost effective information
disseminalion mecfianisms available- Tharatora, lnvesligatorG are
encouraged to place E summary of thBir Individual Grant Review (lGR)
ReDon on lheir o\/vn web site at the same time as the IGR is submitted to
EPSRC.

Climate Change Programme - Further lnformaiion
This grant is awarded underthe ioint EPSRCTKCIP inluative The
lmpaqls of Climale Change on lhe Bullt Environmeol, Transport and
utilitjes".
It ls the intention of EPSRC and UKCIP lo manage the ploiects within lhis
jnitiative wilhin an ifitegrated managemenl ftamework to ensurB
appropdaie linkages betv.een thB individual proiecls and with other
relevant exlemEl resezrcfi .

Projecls funded undar this initiative will be exp€cted to contribute to ths
framewo* through the use of shared data; attendance at nEetings;
provision oi interim reports; and any olher requirem6nts identified by
EPSRC and UKCIP and any persons charged by them to manage the
framelr,ork on their behatf,"

2W12nOO2

GRAHT INFORMATION

Cc Info

SPECIFIC INFORMATION

JOINT PROJECT
This grant forms patl of a ioint ptoject with:
Mr C Kilsby at the Universlty ot Newcastle upon Tyne, ret GR/Si8335/01.

NX0088
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PFACT Projoot Aqthoris*b$ Shr6t- 1 ,. ,,-,..- -,-,r-rM..-rd*fii'#:L#ffiffi;iii-lp"iovi."-tortni;ho/n Jomprer' ahd ttnnry .ttsch pFACT lncome,Prlclns rt'temtnt)

o

ethica Epprolrdl requlrcd? (YrN)

thb a'hstlthc6rs" res€rrch Ploi€ct [DoPt ot Herllh'3

as percentage oflEC(Note: maynot alwaysbe an exet
to fundBr duc to UEA'S own indaxation ret€El)

@cadofschoo|(of-o'fci6||ynorninatcddeputy)confirm|ie|r,
snd Indlviduel respons:bilities in dolivcrlng ini rcsearEh Project in accord anct wit1 lhe sponsor's 5lT :11-"::1':"-:t^,* 

h"
l:"::#;:;;;:;"i pi*Jr*".'rrr"* rncude rc;carch pricinq, Fin.nciat Resutatons, Good Research Practice

uil rr" ir"*ir* r"t rnvciugatlng and ResFonding ioAlbgauons of Research Misconduct lhl","1*.ilj':!-':-"-pj-"11",-
ffi;ilil"l:i#;; 

';:rrjir,g ""y?"6"t"4", "na 
tnst"tt"tion co"tt ir n'cess.ry' havq b6€n discloed 6nd this ptoposed project

involve th! University in anv addmonsr cxPen;itu're bevmd that identncdl:t-'f 
, ?.:Tl-T'l:,9::lance 

lor surhorisers is avallable

il;""r;;;;;t,;:; iJr"r"'" *"t.rt" te"""arch 
'ervices/Auhorlsins 

appllcatlons and contrscts)

o{ulPd
rlrEnd skipPin! RGN' stage (Y/N)' eg, money up lront, n0

and condidons? lfYes, add clarifylnq note/condtons at end

6nd Lesd Invesdgator should c€lgn hero:

lncolno/pricino state.nsnt from pFACT should be print6d out and atlachEd to thl6 form' along wlth tha appllcatlon' befon
'io 

tf," i"Lu"nt-urt ori".r ia the Schooltor the Sctroois sh're of the Prclecl Where mor€ thsn oneSchoolis Involved 6 septrale

;;:1';:'];';;;;;jfr-il foi"oi" t"rm" 
"na "onditions 

snd lhc university's and schoors potici€s and procedu'es.

5i$"'o"il"i"" r"i*trorisers ts availablc on lhe Resesrch and B!siness se.vlces vrcbsite (Research servlcevAuthorising

ms and Conttscts) rbicin-cc.R'M.University Authodser in Research and B{siness

NolosjclarlflcatlarF:



EPSRC

REE Office
Universlty of East Anglis
Norwich
Norfolk
NR4 7TJ

25i03/2009

Dsar Assistant Registrar

EPSRC GRANT OFFER LETTER : Standard Research' EP'G06l2l ll1

TheEPsRcisofferingagrantto^rardsthecostoftheabovePr6jec,t'subjecttothetemsandconditons
s€t out overleaf-

Retum of the .otfer Acceptance' witt be taken as acceptance of the gfant on the terms stated. lf you are

,*or" io 
""""pt 

u,e grant you should retum a ,Decline' confirmation as soon as possible. upon receipt of

the'Ofier Acceptancer a 'Start Confirmation' request will be issued'

EPSRC orants are cash-limited and expenditufe against the granl musl not exceed lhe value awarded The

irJ:';,#"i;; ;il;;'" r*n to t"t 
" "t*unt 

ot eipected inflation and pay awards ovel the Period of the

granr.

please note copies of tttis letter have not been sent to lhB individual(s) named ov€deaf. ll is the

responsibility oi the lead Resaarch Organisation to distribute mPies as necessary'

Yours faithfully

c O'ru0^-QC

Engineering and Physical Sciences
Research Gouncil

Polaris House
North Star Avenue
Swindon, Wittshi|e
United Kingdom, SN2 1ET
Telephone +44 (0) 1793 444000
I nternet http://www.epsrc.ac. uk

Direcl line 01793 444543
Local fax 01793 444562
E-mail carol.o'nei ll@epsrc.ac.uk
Our Ref: EP/G061 21 1/1

Mrs Carol o'Nelll
Grants Procassing Team

enc.
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Oqaniaation :

Prlncipal I nvestlgator

G€nt Title :

Starts :

Collaborato4sl:

GRANT VALUE

Funds Awarded

Dlr6cuy lncurred
Statr
T|aVeI and Subsistence
Other Costs

Directly AllocatBd
lnvestig ato rs
Estdes Costs
Other Directly Allocated

lndir€ct Costs
l direcl Costs

Total

STAFF

OFFER LETTER . EP IGO6I2'1111

University of East Anglia

25/03/2009

Professor P Jones, University of East Anglia, Environmenial Sciences

ARCADIA: Adaptation and Resilience in Cities: Analysis and Decision making

using Integrated Assessrnent

01107t2009 E ds: 30106!2012

Ms D Lundberg, London First

Mr P Etlis, Communities and Local Govemment

Dr L Clancy, AruP Group Ltd

Dr P Vandergert, Commission for Afchitecture & the Buil

Ms J Crawford, RoyalToi,r'n Planning lnstitute

Ms K Henderson, Town and Counfy Planning Association

Dr M Theseira, Greatet London Authotity

Mr A Nickson, Graater London Authority

t

50759
5400
1000

17934
6711
1734

63107

80
80
60

80
80
80

-

bt'mner or FosG]

Investigator

48607 1998

4320 270
800 50

14347 872 15219

s369 335 5704

fta7 87 147 4

50486 3150 53636
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Staff Detalls (Oirecfly Incuned / Exceptlons)
25t03t2909

01t07 f2009

GRANT CONDITIONS

SCHEME CONDITIONS

GAC

TGfEC

Elec{ronlc offur lefteB
Furiher to GC 4 Starting Procedules. the EPSRC has introduced a syslem of
eleElronic offer letiers and startirE Procedures.

An elecfonic vef,slon of lhe granl off€r l€tt€r $,ill be sent lhrough the JeS system to

the main JeS Dortal at ths RO accpmpanled by an offer accePtance and paymeni

d3ta. TfE RO will bB rssponsible for the distribution ofthe offer lelter to the Principal

InvesfEator and all Colnvestlgators (including those at olh€r ROs) and will]ldv6 to
retum th6 offer acc€ptEncs vig JsS within 10 working days of receipt- The Start
Confirmation (formerly th€ Starting Cedif cate) will only be sent out, electroniElly, io
ths RO whsn lhe offer acceptance has been |eturned.

The provisions ot Ggl re,ating to the start of the research and submission oflhe
Starting Certifrcate lemain unalteEd.
Joint t€rms and Conditions icr Grafits and Fellowa
TERMS ANDCONDITIONS OF RESEARCH COUNCIL FECGMNTS

These terms and conditions relate tq grants, oompfising Researcfi Grants and

Fellq ,ships, costed and tunded on tbe basis ofiJll economia costs (fEC). calqrlated

in accodance with the TRAC m€thodology (unive.sities and oiher higher educalion
bodies) or by an equivalant methodology by other Researrfi O.ganisations.

GEntg awarded by lhe Researctl Councils are made to Researct! Organisations on

the basis ofthis singte set of core lerms and condiiions. The Research councils are:

Arts and Humanities Research Council (AHRC)
Biotechnology and Biotogic€l ScienEes Researcfi Council (BBSRC)
Economic and Social ReBeach Council(ESRC)
Engine€ring and Physical Sciences ResearEh Council (EPSRC)

Medical Reseatch Council (li,lRC)

Natufal Envircnmeot Research council (NERc)
Scienc€ and T€chnology Factlities Council (STFC)

lndividual Co',tncll8 may add additional conditions to the grant to retlect the Particular
circumstances and requiremenls of lhek orgat}isatlon, or the nature ota pa.tiqJlar

granL Acceptance ofa grant conslitules acceptahce of both ih6 core mnditions and

any additional conditions.

The Res€arch CounciE reserve the right to vary lhese terms and condilions.

DefinitionE

Research Council: any ofthe bodies lisled above

Grenl: supportfora proportion of lhe fulle@nomic costs of a proj€ct A Grant may

b9 either a Res€arci G€nt or a Fellowship

Research Grant: a Gontibution to the costs of a slaidd r€search project wtich has

been asseEsed as suitable fortunding through lhe procedut€s €sablished by the

relevant Research council,
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Fellowshio Glant an awad made through a ieltowship competition Pro{tdlng a

contribution to lhe suppod of a named indNidual lt coveri lhe co3l ollhe tlme

fiiJiiJ-iv jr." t"ttil to their personal reseatch programme' and m'y or may Fot

lnclude tqs€ardl suppon costs.

Grsni Holder the persor to whom lhe grant is asslgned and vYfio has responsibility

for the intelleciual ieadeBhip of the p'r'iec* and for the overall managemenl or rne

ii.Jarcr'. nJ e'"nr uoldsiis elthe; thi) PrinciPal Invsstbator (in the case ot a

Researdl Granl)or a Research Fellow (in the c€se of a Fdlowsnlp sranl)

Co-lnvgstigator a peBon who a$ists the Grant Hotder in the nEnagemeflt and

leadership of a Project.

Reseerdr Organisalion; the organisation to which the graat is aMardgJ 
""d lllPt f€"-i""ptniilifity l"r the man-agenrent of the resear*r prdect and the accountabilily

ot funds ptovijed.

Futl Economlc Costs (tEC): a aostwiich if recovered acrdss an olge nisation's full

orLlln-e. n outc tecover the total cost (direc{, indireci and lotal overhead) including

an ideouate recurring investtnent in lhe o'ganisation's infrastrudure

Directlv Incuned CostE: costs that ara explicitly identifiable as aising hom the

i"-d-"? oi" oro-lJ, a* chaqed as the cash value actually ePent 8nd are supPorted

by an atdit recod,

Directlv Allocated Costs: the cosls of lesou.cas used by a project that are-shared by

otn"|. iUiuites. They are dlarged to projecls on ths basis of estimsles rathet trlan

actual costs and do nol represent aclual costs on a proieqt{yfroled Dasrs'

Indired Costs non-gPeciflccosts ch6rged ac'oss all projecls based on estimat'es that

ir! "Jani.*J 
i"Jiro"d as Directly lilocated costs' Th€y include the cosl3.ofthe

i"'*"t"tr orq""L"tio"'s administra$;n such as personnel, financa' librdry end some

d€ parimenial services-

Exceptions; Direclty lnqr,red Casts that Research Councils tund at 100% of fEC'

*uiJa to actuat eipendlture inc rred, or items that ale outside fEc'

Transoarent Aoploach to Costhg (TMC): an agreed melhodology used by

univelsitie-s and oiher hlEher educalion bodies for calculating tull economrc clsts'

Fundino Assurance Programme: a pmgremme of visits and offic€-based iests lo

seek aisurance that granl fuods are used fof lhe purpoe torwhich they a€ grven

and that grants are managed in accordance with lhe terms and conclltrons unoer

which ihey are awarded.

Data Proteclion Regulations

The Research Councils will use intormation provided on the g|ant proposal lor

piol"tlng th. prop*al, the award of any conseqijential grant, and for the payment

maintenaice and review of the grant This may include;

Reoistration of groposaF;
Opiratrqn ol gr;nts procesging and management inbrmation systems:

Preoaraiion of mabrial for use by referees and peel revew panels;

Adminisiratiqn, investig€tion 8nd review of grant proposals,

Sharlng prqposal intlrmation on a stsicdy confidential basis wlth otner runolng

oroaniJations to seek conhibutjons to the tunding of proposab:

#;;i'-i;";t"i- i" *iation to the evaluation oi research and the studv of trends;

Policy and strategy 6tudies.

To meel the Research Councils' obligations for public accoudtability and lhe

oi"i"minition or inio*alion, detaits bf grants may also be hade available.on lhe

il;;;b;;;"i1"'".b sites and otheipubliclv available databases' and in reports'

doqlmenls and mailing Iists,

Atter comolelion of the qrdnt, lhe Resea-ch Council may contacl lhe Grant Holdef

con"",nini tu"Oinq oppirtunities or events' or fof the purposes ofevalualion ln
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some irlstanoes, the Rese€rch Councit may wish to authorise an afiiliate organisation/

to contact lhe Gtant Holder on its behalf ( is assumed that, by agreeing !9-th€se /
i"r-".n0 -nAiti*", ths R€s€arch Organbaton consentE to his on behal{ of the 5
Grant Holder, but lf he Grafi Holder prefurs nol to be Gontded in thF way, he or 

. >
she should state this to the ResearDh Council Grant Holde6 may choose tt optoul>
at any point, proYided lhey qnply with all other terms and conditions associabd with \
the grant.

Freedom of Information Ad and Envi|onmental Iniormation Regulalions

Attention is d€,rn to the ProvBions ot the Freedom ot Iniormstion Ad 2OO0 (FO|,A) {
.na ttre gnvionmental Iniormation Regulations (ElRs). Researcfi Councils hav-e. . \
i=au.O prOti""tion S"hemes vvhich Eet oul the typ€s ot hbrmdtion pLi]licly available '

on lheir web3iles or published aE documentg. In addition, Research councrls nave

"n 
oUfiqrtion to ,egpond to specific requ€sts end may be required to disclose

inform;tion about or provi{red by Rasearcfi OrganisationE ln some cases th8

i{e""iic*t Counar rniy consult ihe Researdr organisalion before disdosure but it is

under no obliqatron tqdo so lf a Research Organisation considers lhat any 
-

i.t"r-.tron l'orouU"" to a Researdl council toub be sublec*'to an exemption under

FOIA or the ElFts it shqrld dearly mai( tho infomation as such gnd provide an

exDlanation oflvhy it considerg the exemption applies aDd for how l'ong- -The
iJ"""iJcounclfol considerthis explanation before disdosure butil i3 not obliged

to accept it as binding.

Vvhore a R€s€arch Council d€tsmines that a Research Organbation.is holding

into-"tlon on it" U"f,alf that it requires in ordea to comply with its obligations under

iOlA or EIRS. the R€sEarch Organlsation undertakes b pmvide access lo such

iniormation as soon aE roagonably practicable on €quest ofthe Researci council

and in any eventwilhin 5 working days

ln some cas€E ResearEh Organisations may be diaectty rcsponsible fo{ complying

with FOLA and the ElRs; in such cas€s the Research Councils accept no

responsibility forany failure bc comply by the Research Organ'rsaligns'

GC 1 Responsibilitles of the Research Organlsation

a. The Research organisation must ensure that any part of the Foll Economic cosl

iittr" pi.iJa 
""f 

ru"ied by the Research coundlgrant is committed to the proiect

beiore lt shrts.

b. Th€ Research Organisation mus't 6nsurB that the Grant Holder and

Co-fnr""riS"ioo "o 
aade aware ot their responsibilities and that they observe the

terms and oonditions of grants

c. The R€Ge€rch Oruanisation musl ensurs that ths r€s€arch supported by $e grant

comDlies with all relsvant legislation and GovemmBnt rEgulation. including thal

iniafuroo *ttit" *o* is in progress This requirement includes approval ot licence

from eny regltatory body ihai may be requi.ed bebre the reearch can commence-

d. The Research Organisation is expesled to adopt the principles' standards ahd

oooC practice tor ttre-managernent ot research slaff set out in the 2008 Concordat lo

Suoo6tt ttte C"r"ur oevelopment of Researchers' and gubsequent amendnEntg

#- researdtcon c,ordat. ac. uk ltrnustensure that reliable gystems and processes

are rn pLce so tttat the principles of he concordat are embedded into p|actice within

$ri niieani organissiion lt must ensure comPliance with all reler'/ant legislation

ino d*itntenr ,"gulation, including any subsequent ameodments introduced while

work is in progress, .

e. The Researtfi Organisation mustappointa Res€arcfi FellowaB an employee ficr

the tull dutation oithe awad

f, The ResearEh Ofganisation muEt integrate the Research Fellow within.the

research activities oit?re host deparbnent, whilst ensuring that he or she is able io

mainlain independence and bcus on thair p€rsonal Esearch ptogramme

o. The Research Organisstion mtEt notity the Researdl Council of any change in lts

;tatvs, or that of the brant Hober, s|at might affect the eligibility to hold a granr

h. Ths Resaarch Organisalign must ensure that the requirernents of fte Employing

{l

a
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Oroanisation underthe Depanmert of Healti's Resear9h Governance Fram*r'ol* for

i"-"ifrr 
"nO 

Soci"iCare (orequivalent) are met ior research involving NHs paiients,

ttreir orqans. tirsues o. iata, 
"nd 

that tn. necessary ariangefii€nts arE in placc with

oartneionanisations. \I/here it atso ac5€pts the responsibilltigs of a Sporsor {as
[ei;"d in'th" Go""rnmoe Framee/otk). it must also ensute thal the requiremenb fo'
Sponsots are mel.

i. The R*earrh Organisation must ensure proper flnancial managemenl ofgrants

and accountsbility fol lhe us€ ofpublicfunds.

GC 2 ResearEh Govemanoe

It ls rhc responsibility ol tie Reeearch Organisation to ensurE that lhe Esearch is

orqanised ind unde-rtaken within a fEmework of best PraElice that recognises the

v;ious factors that may inf,uence or impad on a research projecl Partidilar

reouiremenb are to ensure that all oecessary permis5isns ar€ obtained beforo the

research beqins, and that thele is cldity of role and responsibility among the

researctr tea'm anU wlth any tollaboiators. The Research Councils expecl tesearcjl

to Ue conducteO in accord;nce Y{ith the highest standards ot scientific integtity and

res€arch methodology.

Researdr Ethics

The Researdt Organisation is responsible for ensuring that ethical issues relating to

the researcfi p|oj;d are identified and broughl to lhe atlention ot the rclevant

approvalor requiatory body. Apptoval to undertake the tBsearch must be granted

oeiora any wJ* oquidng approvalbegins Ethical issues should bo ir{elpreted

broadly and may encompass, among other things. relevaut codes of practi€e, the

invoviment of tiuman pirticipants. tissue or data in research, the use of anima's'

research that may tesult in damage to the envirgnrnent and the use of sensitjve

ecanomic, sqcial gr p€rsonaldata.

Use ofAnimals in Research

Wherever possible, researcfiers mu3t adopt procedures and techoiques.lhat avoid

th6 use of animals. Where this is not possible, the res€arch should be designed so

that:

. The least sentient species with the spprotriste physiology is used:

- The number qf animals used b lhe minimum guficient to provide adequate

statistical oovrEr to ans\ryerlhe question posed;
- The severity of procedures performed on snimals is k€pt to a minimum-
gxpe;menrs ittouta ue kePt as €hort as possible Appropriate aneslhesia' snalgesie

and humane end Doinb shouH be used to minimlse any parn an0 su'reflng

Ihe provisions of theAnimals (Scientific Procsdules) Ac{ 1986, and any

amendmentg, rtrlst be observed and all n6oessary licences must have been recelve!

before any work rcquiring approval takes place.

Medical and Heallh Research

The Researcfi Orgaoisation iE responsiblg for managing and monitoring the conducj

of medical and he;[h tesearch in a manner consist€nl wili the DePartment of
Heaflh's Research Govemance Framework for Health and Social Care (or

equivalent). There must be effedive and v€rifiable systems in place for managing

research qualily, prog ress and the sabty and we ll$eing of patients.and olher

research participantJ These systems must promoG and maintain lhe relevant codes

ot practice and all relevant statutory review' authorisation and r€poriiog requtrefients

Research involving human particlpants ordata within tho soclal sciences tha( falls

ouiside the Depattment of Health's Rese?fch Governance Fremework musl meet the

orovisions and gudeline8 ofthe ESRC'S ReEearch Ethics FramewoR yvhile this

ieiea,ct' may iiuotve patients. NHS stafi or oqanisations, it is defined as research

that poseE n; dinical risk or hFrm to thqse who are the subjects of reseatch 
-

Research Organisatons must enEure that appropdate arrangemerits are in place for

NX0273v1 Pags 6 ol 14



OFFER LETTER . EP/GO5'I21{/I 25103/2009
indeoendent elhrcE review of social sdence research that meets local resrarch ethics
commitiee standards.

Significant developments must be aesessed as the research ploccc&, espccially
thoss d,|at altscl EaEty and wEl+eing, \4'hicfi slEuld be reported to ff'€ appropriate
authodt'res and to tha Research Council, The Research Orgsnisation must take
apgropriatB and timely action when significant problems are id€nti'fied' This may
includg temporariy Euspending gr terminating the researclL

The Researdr Oqanisa$on is fasponsible for maneging and monitodng statulory
requirernents fur which it accPpts responsibility, for examplE, in relation to legislation
on dinical{rials, use of human orgarls, tissues and data.

Guidance by the MRC on the conducl of fiedic.l research, and by ESRC on lhe
conduc{ ofsocialscienc€ res€arch, provided on behalf of sll Re9earch Councils, must
be obseryed.

Health and Ssfety

The Research Organisation is responsible for ensuring lhat a sale working
envircnmenl i$ provided for all individuals agsogialed with a research proioct lts
approach and policy on hsalth and salety matterE must meet all regulalory and

dgistative requirements and be consistent with b€st pfacticd re,crmmended by the
Health & Sately Executive, Appropriate care must be taken where r€searchers are
worklng otf+ite. The R€search OrganiEation must satbfy ibelf lhat all reasonable
health ;nd sabty fac{ors are addf€ssed. The Researdl Councils rfferve tfE right to
requira lh€ Researc*r Oqanisation to undertake a safety risk a&Eeasm€nt in individual

cases where health and sabty is an issue, and to monitor and audit the actral
arangements made.

MiEconduc,t and Conf,ists qf Interest

The Research Organisatiol is requi.Bd to have in place procedu.Es frlr goveming
gogd reEearch pradic€ that meet the reqji|ernerrtE ofthe R€searci Councils'
guldance on good practic€. The Resestch Organia€tion musl ensure-thal there are

ieliable systeme and pmcesses in placa for the prevention of reseatEh mis@nducl

e.g. plagi;rism, falsification ofdata, togather with welldefioed and dearlyfublicised
arfongements for invesligating and resolving allEgations of miscoMuct. \t{here an

allogalion of miEconduql ariEes in respesl ot a eseardler suppoded by a rcseard't
granl, lhe Research Council must be infotmed immediately 8nd ngtified of the
outcrme of any investigation.

The Research Organisation must ensure that potenti€l coniicls ofinterest in research

afe dgclared and subsequently managed.

GC 3 Use of Funds

Subject to the f,ollowing conditions, grant lurds may be used, without refercnc€ lo lhe
Regearch Council. ir such a manner as to best carry oul the Gsearch Grdnt funds
ar€ cash liffited and ihe grant is made on the understanding ihat ils value will not be
incr€aE€d, €xcapl aa stabd in these terms and condilions. Grant funds are proviied
tor a spacific r6s€arch projad. Under no circumsbnces may Dircctly In{ ned and

Erceotions funds be used to meet costs on any oiher grant or activity

Arly proposalto purchas€ an iiem qtequipr]enl in the lasl6 monlhs ofthe-grant is

su6jia io prior written approval by the Research council The Research council will

wish to ba ass{red that th€ item of equipment is essential to the reE€arch.

GC 4 Starting Procedures

The start date shown on the starting certificate will bB regarded as the statt date of
the grant. Submitsion ofthe starting certiflcate wlll also constitute accePtance ofthe
gra;t, la no other acceplance prqcedufe exisis. The st8rt of rasearcfi may be delayed

by up to 6 rnonths (AHRC and ESRC 3 monifis) from the start dale shown inlhe
awaid letter, the duralion ot the gr€rlt remaining unchangtsd. The grant may lapse if it
is not started vrithin thls pericd. Subrfiissiqn of the starting cedmcab is Equired not
more than 42 days afrer the start daie.

\tvhera there ale stalf funded by the grant who vrere inlended to be appojnled frorn
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the start date, Baylnenls will take efiect ftom the date whefi the first such stiafi start

*r*. <iu.-.*!i, p"vmsnis will take effec1 from the start dale given on the starlilg

ceftificate.

ExDenditure may be hcured priol to th€ stalt of esearch and subsequsn y charged

ro irte gEnl. pro"ioed that lt ooes not precede the date af the award letbr'

GC 5 Changes in Rsseaqh P|ojed

The Researci Council must be consulted in thE eveDt of any majorchafE€ in th€

oio-ooseJ research. includirE failute to gain ac{€59 to research facjlities and scNices

ort; oain ehical commltEe approval br ihe research. Partiarla'ly lhcEe whrch maxe

ii unllielv that lhe objectives of tie research can be achieved lf appropriate' revEed

orooosais may b" tebuired. Ths Research Council reserves the right to mate a new

inlii" prace'ot t" dxisting grant, or to revise, etein or tetminate the exisling grant

GC 6 Transiers ot Fun& belween Fund HeadingE

TransferE ofiunds b€tweeh tund headings are permifted only wilhin and between

iiLaiy rn*""0 *"t" and Exceptions. iransters '/vill be at the rate Epplicable forthe

heading. as set out in the award letter.

GC 7 Extensions

Res€arch Grants: Affer a research graflt has started. lhe duratjon may be extended

bv a total ot up to 6 months, subject to priot written approval Extensions may cover

bieaks or delays in the appointment of staff' periods of matemity leave, pateffny

leave, adoptio; Ieave, psrental leave or paid sick leave erceeding.3 months (or

oossiblv shorbr periods of sick leave if ttle member of slafr is disabled fo' thB

oumoses of the Disabilry Discrimination Ac1 1995 {as amended)). or oher
exceptional circumstances with the agreement of ttle Research Council)'

Fellowship Grantsr Afier a fello$iship Erant has started, Ole duration rney b€ axteflded

to cover maternly leave, pat€mity leav!, adoption leave, parental leave-orpgid sick

leave for a Rqsearch Fellow in line with the terms and condrtion6 ofth€ lello'J,/s

employment. For stafl other than the fellQ!'t extensions msy cover breaks or delays in

the appointmeot of staff. pedqds of maternity t6ave' patemity bave.. adoption leave'

Darental leBve orpaid aidk have€xceeding 3 months (o( possbly shorterperiods of

sick leave ifthe membel ol slatf is disabled for the purposes of the Disability

Discrimination Ad 1995 (as amended)), or other exceptional circ!mstances win the

agreemerit of the Research Council).

A written request igr an extension should be rnade as soon as the requirement is

identifiBd and subjecl to prior w.itten aPproval confirmed when the pedod requred ls

known. All tequests for exteosions must be made belore lhe grant ends'

GC I Stafi

Tha Researc*r Organisalion musl assume full responsibility ior staff fiinded from the

orant and. in consequence, aacePt all duties owed 10 and responsibilities for these

ltafi, inUuding. witniut limitation, their telms and conditions ofemployment and their

training and supervision, arising ftom the employet/employee r€lationship

The Research Organisation must prov-de research staff wilh a statement' at the

oubet oftheir emPloyment, Eetting oulths proYisions for career managernenl anc!

developrnent, induding per$onal Ekills t6jning, and €nsure that they have ac{ess to

approp.iate trsining opportunities.

Provided il B related b the rcsearch projest on which they are q.rnenty working'

RBs€arch staff gnd Research Fellows may, dtl.ing nomal vvorking hourB, undettake

teaching and d€fionstrating wo(k ioduding associated iraining, prepalEtory' marl(lno

and eximination dulies. foiup lo an average of 6 hours a week (pro rala fof part-tlme

staff] calculated over the period'that they are supported on the Erant'

GC I Maternity, Patefiity and Adoplion Pay and Leave

Grant funds may be used for maternity patemity and adoption pay for slaff within the
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Dir€c{y locuned and Exc€dbns fund headings (excluding the Pthoipal and

Co-lnvestigatoE, unlese they are also Research Fello\lrs or Research A.s€btants

funded by the grantl, it statf tulfill the quditjng conditlong ofthe Researci
Or9 anisation,

Mate{oity, patemity arld edoplion pey iE not payable by the ResearEh Co'uncil for stafi
acting as Priocipal afld Co-lnvsstigstors (unless they ara also Research FElto'^a or
R€s€Ersh Assistant8 fund€d by the grant), nor lo other statf not dedicated to the
projec{ nor paid from Direc0y InqJred or Exceptions funds,

The Reasarch Organi6ation $/ill be @mpEcsaled al the end of the grant lo cover the

additional costp of €ih€r a substiMe appointm€nt or an extension of the gfant fom
matemity, pabmity or adoptlon l6ave. The salary of any subslihde appointment must

not exc# thal of the indMdud on lEave. Tha duration ofa grantwillbe engndsd
only if thE p€ric'd can be accormodaled within the rnaximum period allor!'ed for

cxiension;. Direcfy Albcated ard Indiled fuods will not be inqeased as a |esult of
such extensioflg.

Researd| Grdnls: Res€arEh GEni funds may be used to provide paid matemity,
oatemilv and adopiion leave only to the extent that it is t?ken during the otEin.
perioa dt the grant. The Resea.ch Otganisation will be r6Ponsible for any liability for
maternity, patemity and adoplion leave Pay for staff supported by lhe grant outaide

the origliai petlod of the grant. lf. for example, a grant ends while a member of
research statf is part-way thmugh he. matetnity leave, the Research Otganisation v/ill

be responsible for thal F;rt of the maternity teave whioh is laken after the Esearch
grant has ended,

Fellowship Grants: Fello\,\,s ar6 entitled to take matemity, patemity, adoplion or
Darer*al leave in accordancE wilh tf€ t8rms and condilions of the bllows
imployment. ll reque$ted, consideration will b€ given to allowing a fellowship grant

t de dtaceO in abeiance dudng thg absancs of thE Research Fellow for rnaiernity,

paternity, adoption ir par.ntal l6ave, and the period of th€ followship extE-rd6d by the
pdoa ot Uave. Consideration wil be given to requesb lo continu8 the bllov/shiP on

a flexiblg or Dart-tlm€ basis to allor4t the Research Felbwlo meet caring
responsibililies-

cc 10 Sick Leave

Grant tunds may b6 lrsed for paid sick leave for staff v/ithin the Diredly InoJred and

Exceptions fund hoadings (excfuding the Principal and Colovsstigato6, unless they

are aiso Researcfi Fellov?s or Research Assistants funded by the grant)who tu|fi[ the
quatifying conditions of the Research Organisation.

Sick pay is not payable by the Researc*l Council for staff acting as Principal and

Co-lriv;stigators (unless they are atso Research Fellows or Research Assistants

tunded by ihe grant), nor to other sleff not dedicated to the prolect not paid liom
Dilectly lncuned or Exceptions tunds,

The ReEearch organisation will be compensated at ihe end oFthe grdnt for any

addnionalcosts o; tnle resul$ng irom sick leave. falliftg wilhin th€ original period of
the grant The duration ol a grant will be exlended only if the period can bc 

- .

aocommodated withln th€ msximum period allotved ior extensions. DirEclty Allocsted

and tndirect tunds Wll not be hcGased as a resuli ot such odenslons.

Regearch Grantg; wtle.e there is a @ntinuous pe.iod ot sicft leave in excess of 3

mootl|', the Research Otganisation msy aPpiy tq lhe R$earch Council to disqlss the
possibility of a sub.Etitute appointmentlo safeguad P|ogress on the projed. Where a

Research Assistant has been on sick leave in excess of 3 monlhs the Reseattil
Organisation must comply with all their obligations to consider reagonable.
adjustrnents before making a substitJte sp,pqinlment. Vthere a Researci Assistant

hai bEen on slck i€av€ tor an aggregate (not necessatily continuous) pedod in

excess of 3 months, where thb is due to a single €Dndition oa a series ot related

condilions, the Research Organisation may request an extension to the duratjon of

the project

Fellowship Grantal Fellows are entitled to take sick leave in acootdance with the

ressard! orgfllsatioo's tanns and conditions. lf requested, conskleralion !/\'ill be
given to all;wing a fellowship graot to ba placed in abeyanco during lhe absence of
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the Resear€h Fellow due lo sick leBve, and the period of the fellowship extended by

ii'" oet-oO of.ix rtaue. The additionai salary costB fur the fetlow ipm rata to their

p"-*nf"su Fig on tha bllowship) shotrld be claimed, as necessary, at the end of the

extended periqd.

GC 11 Procutement ot Equipment

The orocurement of equirnent, consumables and services induding maintenance,

musi mmplv witr att rdlevant national and EU legislation and the Research

OmanSaioir's cnn Rnanciatpglicy and ProcedureE Acoepted procurernerit best

ora?ice in ure nioner eaucation sictor mugt be observed For all equlpment and

services where lie contracl value is more than !25,000. excluding VAT'

orofessionatly quatified ptocurement staff must be consulted b€br€ th€ p'ocurcmeot

irocese Oegi;ts, 8nO, *herE appoPriab, at the market resEarch stag€' and must

aoDrove the ordedconfacl befor€ it is placed with a supplier

GC 12 Ownership and Use of Equipment

Eouioment Durchased ffom orant funds is primarily fgr use on the r$€arch pmiecl for

wiici ttre rJsearcir grant wai awarded, and belongs to the Reseerch organisation'

ln cerlain cirqrnslaices the Res€arch Council may wish to lehin ownership

inmugftout tne petioo ofthe grant and possiuy beyond ln such cas€s, the grantwill

be subiect to m additional condition

The ResearEh Council must be infotmed if, during thg lii6 of the research granl' the

need for the equipment diminishes substantially or ii is notused for the flJrpose for

which it wgs funded, The Researcfi Coundl leserves the nghl to delermlne me

disposal of such equipment 8nd !o claim tha proceeds of any sale

Anv oroDosal to transler ownership of the equipment during the period of lhe grant is

subiea io prior approval by the Research Council Aftef the resear€h pfolest has

"nOuc. 
rftd n..""ittt orginisation is hee to use the equipment withoui reference to

lhe Reseafch Council, but h is nevertheless expecied to maintain it icr research

purposes as long aB is PBclicable.

Where there is spare capacjty in the use of the equlpment' the Researctl Council

exoEcts this lo bs mada available to other users. Priority should be given to researcfl

supported by any ot the Research Councils and tq Research Council-funded

students.

GC t3 Transfer of I Grant tq anqther Research Organisation

The Research organisation must noiify the Research Council ifthe Grant Holder

intends to t qnsfe;to another organisaiion lf this organiBation is eligible to hold

grants, and is aUte to provide a auitable environment to enable the projec{ 1o be..- .- 
-Erc"e$fully mmpteted, the expeclation is that the grant would be trdnsferEd withdthe J

Grant ttoldir. Writien agreerner( to lhis is required trom both the telinquishing a

receiving orgEniselions.

The Research Councilwilt wish to be assured ihat satisfactory arfang6fients nave

been eqreed that witl enable the projed to bs undertaken, or to contlnue, in

iccordince witlr its researdl objedives. lf suitablE anangements cannotbe agreed'

the Researcfi Council will consider wilhdrawing its support or terminating ihe grant'

\avhere there is a basis for continuing involvement by the reinquishing organisEtion'

agreement should be reaclEd between boih organisations on ihe apporiiorrnent of

work and ih€ distdbution of related tunding

Grants will not be re-€osted following transfer. The unspeni balanc€ of Directly

lncurred and Exceplions, togeihet with a pro raia share ol Direc'tly Allocated aod

Indirecl costs, will be transfuned to the new Research Organisation The receiving

oroanisation will be rEqui€d to confirm, by fetum of a starting certiilcate' lhat it will
pr6vide any balance o{ resources needed to complete the project

GC 14 Change of Grant Holder

Research Grants: The Research Organisation must Gonsult the Researah Council if it
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iE proposed to chaogB lhB Grant l-bHer, tor example, bllo ,irE retirement or
reaignalion. Whers the Grant Holder iE transfening to another otganisation eligibb to
hold a granl the provisions of GC 13 will apply. In other drcirmstances, the
Researcfi OrEanisalion may nominate a replacament Grant Flolder. The Re5earctl
Council Wil wish to be assured that the replacerEnt meets the eligibility crltefia and
has lhe exrerlir€ ard B)perience lo lead the project to a successful oonclusion, in

accqrdance vtith its researdl objeciiveg

Fello,r/sNp Grants: A fellowshlp grant is awarded on he basls of a named individuals
suhability to undertake and benefit from the period ol Bseardl: therefore chEnges to
the Grant HoHer are not permitted. The resignalion of ihe Research Fellow, of the
termination of lheir employment, constitules the end of the granl br the PutPose of
eubmittino 6 finsl report and the Councll's financial liabilities.

GC 15 Annud Stat€ment

The ResearEh Organisation may be ssnt a statEhantto rEtum eaci year showing
payments made by th€ Res€arch Couflcil drlring th€ previous linancial year for all the
grants tt holds, Vvhere a statement ls rcquired, the Research Organisation must
c€nify. by letuming tie slaiement that:

a, exDenditure has been incu.red in accordance wjth lhe gr€nt conditions, and
b, those grantg shown as current €r€ @ntinuing-

No furiher paymenls will be made unlil the annual slatement has been EceiYed and
accepted by fie Res€arch Council.

GC 16 Expenditure Statements

Ths Research Organisation must complet€ and retum an exp€ndifure statement
wilhin 3 months otlhe end date ofa gran! Once an elQenditure statement has been
received and the expenditure incurred has been reconciled against paymenis m8de,
it will be considered as frnal,

E)eenditure shov{n in the Dir€c{ly Incurr€d and Exceptione headings musl show the
actualependibrE inclnrd by the prorect. Settlemer{ by lhe Research Counc.ilwill
refr€ct the proportion of IEC stated in thg award lefter applied to aclual expenditure,
within the cash limit.

For the Directly Allocated and lndir6ct Costs headings, the Research Councilwill pay
lhe amount shown as spent, within lhe cash lirnit, provid€d that the gfant ran its tull
course. Vvl|ere a grant is terminatsd more than 6 months befor€ the planned end

date. a pro rata share wi|| be paid. \tvhere a grant terminates $/ithin 6 monlhs oflhe
planned €nd date, sstal€s and lndireci Cosb wjll be paid in tufl, bd InvestigatoE'
costs and Other Direclly Allocatred Costs will be paid pro rata.

Costs adsiog Fom matemity, patemity, adoption or sick leave should be identified in
the Absence heading of lf|e slatement.

The Res€arch Coundl reseNes th€ right to fequire the Res€arch Otganisation to
complete and s!bmit a statement of e,\penditure at any tims durinE the course of a
grant, or to provide supplementary information in edtpport olan inteim or final
expeDditure stalement.

GC 17 Inspedion

The Researcfi Councjt reserves thq right to have |€asonable access to inspect the
records and fnancial ppcedures associated with grants ot to appoint any other body
or iodividualfor the purpose of such inspection.

The Researcfi Orgsnisation must, if required by the Research Council, provide a
statement of Eocount ior he grant, indepeMently exEmined by an auditorwho is a

member ots recognlsed professiqnal body, certifying that the expendilufe h8s been
inc.uned in accordance with the research grint terms and conditions-

Res€arch Councils wll undadake pefiodic rsvisws of Research Organisaions within
the Funding Asgur?nce Programme to seek assurance lhat grants Ere managed in

accordance $rith th6 terms and conditions under wh'rch they are awarded.
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GC 1a FinEl Report

25/03/2009

A report on the conduct and outcome o{ the project rnust be $ubmitted by the

Res;arch Organisatron within three nonths of the snd of lhe grant, on the form

ptouio"O. lto-trrttrut 
"pplicstion 

fiom a Grant Holder will be considered while a final

regort is overdue.

lf there are etcePtional reasom that will F€vent submission otlhs iinal repo/t within

ttru o"rioo 
"ifanio, 

a *ltten r€quest may bo made, befoE the due date passe!' for

ihe lubrnbsion pedod to be extended

GC l9 Sandions

The Researcfi Couocils reseNe the right io impose fnancial sanc'tions lvhere they

identjfv a€as of non complboce in relation to the termg and conditigns ofgrants
Fudh; debils on tte assurance requiremenb ofthe Rqgearch councilE can be

tcund at wlvw-rcuk.ac.uuassurance .

lfthe final report orthe financial expenditure statement ls not rec€lvgd within the

oer,od allow;d, the research cDuncjl may recover 20% of expendituE incured on the

grant. All payments may be Ecovered if lhe report or stalemert i9 
'ot 

re'aived wilhin

6 mcr hs of the end of the grant-

ln relalion to the current Quality Assurance and validation proiect tcr TRAC

imDlemenbtion in universities, the Res€arch councils rcseIve the right to appty

sa;ctions gf 75% of the noFcompliant |ate vvtlere an insiitution is found to be using

iates whictr are mat€rially inaccurate (>10% variance on any single rate) These

sinctions woutc carty ap;ly to tutu.e appllcations although councils may exercise a

higher 6anciion t?yherE there has been evidance of signillcant overpaymenls lo

rcsea.ch orEanisalion based on inaccurate rales.

GC 20 Public Engagement

ll is th€ responslbility of the Research Organisation and the GFant Holder and

Co.tnvestgators to iommunicate the research to the public at both local and national

level, and io ralEe awareness ot the role of science and research in any related

issues ofpublic intetesl. Spedal schemes o<ist in some Research Counclls

providing Edditional supporl for these activities

GC 21 Exeloitation and lmPact

tt is the responsibility ot the Research Organisation, and all engaged in the research,

to make every leasonable efforl to ensure that lhe outcomes obtained io the caurse

of the resaa;h, whelher patentable of not, are used to the advantage ol society and

the economy, hesearch outcomes shoutd be disseminated to boih rcsearch and

more widespread audienceg - for example to inform potential users and beoeficiaries
of the research.

Uoless stated qthetwise, lhe qwnershiP of intellectuat property, and responsibility icr
its exploitation , resb with lhe organisation that gen€,'ates it

Where the grant i5 Ggodated with more than one reseaft*l ofganLsation and/or other

oroiecd partiers, the basis of cqllabotalion behr'/een lhe organisatiobs, including

owirersirip of intellectual property 8nd rights to exploitation. is expeEted to.be set out

in a iormal collaboration agreemenl ltis the tesponsibiny of the Research

Organisalion to putsuch an agreement in place before the rEsealcfi begins The

terirs of cottaboration agreements musl not conflid with lhe Research Councils'

terms and conditions-

Anangements icr collaboration and/or exploitation must not prevent lhe fufure

oroorJssion of research and the disseminetion of reseaach Esults in accordance with

acaiemic custom and praclice A tempqrary delay in publicaiion is acceptable in

ofder to allgw commercial and collaborative arangements to be established'

The Research Council may, in individual cases, reserve the tight to fetain ownership

of intelle€lual prope8 (or assign it to a third party under an exploitation agreemenl)
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and ic arr€nge lor lt b be exploited br thE natlonal b€nafit and thal of the Res€arch
OEanisalion involved. This right, if exerrised, vrill be sel out in an additional grant
oondition.

where fie eploitation of res€ardr generates revenue, there should be suitable
recognition and retum to ihe Researoh Organisation and indiyiduals. The Research
Organisation mu3l ensure lhat all those asgociated with the research are aware of,
and aocept, thes arrangenEnls.

GC 22 Research Monitoring and Evalualion

\&hile it is the Gsponslbillty of the ResBarch Organisation lo manage the research,
tie R€s€arch Council reserveE the righl to call for periodic inlo.malion on progress or
to visil the projsd team. The Grant Holder may slso be asked to attend meetings lo
€xcfiange informalion and ideas with others underlaking researcfi in the same or
slmilar fields.

The Grant Holder mus{ make all reasonable eftorB. if so invited,lo respond to
requeBts br inbrmation or to attend Events or ac{ivities organised by lhe Research
Council conc€ming the r€seqrch undertakeri. Such events may be held afler a grant
has finished.

GC 23 Publication end Acknowledgement ot Support

The Grant HolderEhould, subject to th6 procedures laid down bt lhe Reseatch
OEanisation, pqblsh lhe results ofthe research in accordance wilh no.mal academic
pfaclice, Publications and other forms of media communication, induding media
appeaftrnces, press releases and contsrences, musl acknowledge lhe suppori
received from the Research Council, quoling the grant reference numb€r il
appropriate.

Joumal publications should acknowledge the funding source using the standard
hrrmat aqreed by funders and publ'rshers and delailed in the additional informaiion
acDompanying this grant.

GC 24 Disdairher

The Rssaardr Councils accept no Iiability, linanclal or otherwise, for expendifure or
liability arbing trom the research funded by the grant, sxcapt as sel out in these terms
and conditiqns, or atherwise agreed in wriling.

Where sludiea are canied out in an NHS Trust, the Trust has a duty of care to itg
palients. The Research Councildoes nol accepl liabi$ty for any failure in the Trusl's
duty of care, orsny negligence on the part of its eraployees-

TIE Research Councils reserve lhe right lo terminate lh€ grant at any time, subject to
reasonable notice Erd to any payment that may b9 necessary lo cove. outstanding
and unavoidable eommitmentg,

The Research Coundls reserve the right to amend the payment profle at its
discfetion. The Research QEanis€lion will be advised, in advance. of any suctl a
change but the overallvalue ofthe g.antwill not be afJeded

lf a grant ls teflninated, no liabillty for payment or redundancy or any other
compeosatory paymant for the dismissal of stafi funded by the grant will be accepted,
but, subject to lhe provislons of GC16, negotiations will be held with regard to other
contractud commitm€nts and conceming the disposal ofassets acquired under the
researcn gr€nl

GC 25 Staius

Thes6 ierms and condiliofts will be govemed by th€ laws ofEngland and walee; all
matters retatng to th€ terms and conditions will be subiect to the €xclusive jurisdiction
of the courts of England and wales.

lf any provasion oflhesg lerms and conditions is found by a crurt or othe.legitimate
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ADDITIONAL I NFORMATION

SCHEME INFORII]IATION

PSTUD

body to be illegal, invalid or un€asonablc, it wilt not afed the |.emaining ierms and

conditions w'|ich will conlinue in force.

These terms and condition6, together with any additional conditions Set out in the
grar{, contain the wfiole agteemgnt between the Research Council and the Reseerdl
brganisation in retation 10 the stated research granl' The Research Council and lh€

Re-seardt Organisation do not ifliend lhet any oithese isrms and conditions should

be enicrc€able by eny third party.

Acknowledgement of RC suPport
Following disrrJssions between the Resear€h Intomation Netwo.k, Rese3rch

Cquncils. other fundeB and journal publishers, a atandard format has b8en agreed

for acknov/ledging funders in iournal artides. This is hc enable improved trecking ef
the publications generated by funded research projects

For articles published in joumals, or deposited in institutronal or subject-based

repogitorles, the acknowledgemeri ol funding should take the form of a sentenae as

in the fpllqwing €xample, rvith th€ funding agency writbn out in tull, iollov/ed by the
grant number in sqlare blackels:

Thi6 wolk was suppottEd by lhe Medical Research Council lgrant number xKXx]

t',lultiple grant numbeE should be sepstated by comma and sPace. Whe|elhe-
res€arch was supported by more than one agensy, the diferent agencies should be

separated by a semi-colon, wilh "and" before the find funder. For example:

This, ,ork ,,vas supporled by the Wellcome Trust lgrent numbe.s xxxx, yyyy]; the

Natural Environment Researdl Councit lgranl number zzzz]: and the Eoonomic and

Social Research Council lgrant number aaaal.

Projed Stld€nts - Gtaduate Schools
Proj€c{ siudents are eligible to attend a Research Councils' Graduate School free of
dtarge, during the curency of he research g|.ant. Detalls of the Graduate Scho'ob

Progiarnme and application forma are Evailabl€ on the EPSRC website. APplications

from prqject students should quote the grant reference number and give the name of
the Principal InYestigator.
Final Repqd Summaries on ihe \ /vvw
Standad Grant Condition RG24 requifes Investigators to Fublish the rerults of their
EPSRC tunded researcfi, In this context EPSRC considers (hat the Wodd \Mde Web
(W!,vW) is one of lhe mqBt effBclive infcnnation disseminatlon mechanisms available.
Therefore, Invedigaio.s ar€ encouraged to placa a summary oftheir Final Reporl on

their own web sits at the same time as lhe Final Report is submitted to EPSRC-

SPECIFIC INFORiIATION

This b € joint project between Newcas.tle University, (P.ofessor J Hall EP/G061254), University College London (Professor

M BaO, Lpic06b9B3), Univefsity of EastAnglia (Professor P Jones EP/G0612'11) and the University ofcambridge (D. T

Barker EP/G061378)
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Other Projects for Professor Philip Jones 
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School of Environmental Sciences Research 

Structure 

 



Research Structure   School of Environmental Sciences   December 2009 

  

 

           

 

 

 

 

 

 

 

 

 

 

 

 

 

 

           

 

 

 

 

 

 

 

 

 

 

 

 

 

ENV 

Marine and Atmospheric Sciences 

Laboratory for Global marine and 

Atmospheric Chemistry 

Baker, Brimblecombe, Clegg, 

Dorling, Jickells, Kaiser, Lenton, Le 

Quéré, Liss, Malin, Robinson, Shang, 

Sturges, von Glasow, A. Watson 

Bakker, Buitenhuis, Manning, 

Marca-Bell, Mock, Reeves, 

Suntharalingam 

Heywood, Matthews, Renfrew, 

Vincent, A. Watson 

De Boer 

Lenton, Le Quéré, A. Watson 

Buitenhuis 

Atmosphere-ocean Physics 

Earth System Modelling 

Geosciences 

BAS Link 

CEFAS Link 

Environmental Social Sciences 

Environmental Biology 

Climate Sciences & Society and CRU 

Key: 

Names in BOLD are academics 

Names in LIGHT are research fellows, research officers or technicians 

ATS staff are not included 

Alexander, Andrews, Barclay, 

Bense, Burton, Chapman, Ferreira, 

Herd, Hiscock, Kendall, Shang, 

Tolhurst, Tovey 

Dennis, Pedentchouk 

Cheung, Franco, Dolman, Grant, 

Hassall, Peres, Reid 
The Tyndall Centre for Climate 

Change Adger, Hulme, Jordan, Lorenzoni, 

R Watson, Warren 

Centre for Social and Economic 

Research on Global Environment 

(CSERGE) 

Risk, Health and Decision-support 

Research 

Adger, Bateman, Day, AP Jones, 

Jordan, Lovett, Seyfang, RK 

Turner 

Benson, Bentham, Bond, Burgess, 

Chilvers, Haynes, AP Jones, Lake, 

Lorenzoni, Lovett, Rogers-Hayden, 

Simmons 

Appleton 

Le Quéré 

Cheung, Jennings 

Briffa, Goodess, P. Jones, Osborn 

Climatic Research Unit 
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CRU Directors and Key Staff- Appointments 

Timeline 

 



NAME DATES

Professor Hubert Lamb 1972 - 1978

Professor Trevor Davies (Acting Director) 1986-1987

Professor Tom Wigley 1978 - 1993

Professor Trevor Davies 1993 - 1998

Professor Jean Palutikof (co-Director) 1998 - 2004

Professor Phil Jones (co-Director) 1998 - 2004

Professor Phil Jones 2004 - 2009

Professor Peter Liss (Acting Director) 2009-current

NAME DATES

Professor Hubert Lamb January 1972 - June 1997

Professor Tom Wigley August 1975 - May 1993. 

September 1986 - September 1987

June 1993 - 1998

Professor Jean Palutikof August 1979 - March 2004

Professor Phil Jones November 1976 - current

Professor Keith Briffa (Deputy Director since 2004) February 1977 - current 

Dr Tim Osborn (Academic Fellow) September 1990 - current

Dr Clare Goodess (Senior Researcher and CRU 

Research & Administration Manager)

January 1982 - current

Dr Nathan Gillett (Reader) January 2005 - August 2008

Dr Mick Kelly (Reader) October 1972 - March 2007

Professor Mike Hulme (Reader) September 1988 - October 2000

CRU DIRECTORS

CRU KEY STAFF

Professor Trevor Davies
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UEA Code for Research Staff 

 











 

 

 

 

Supporting Document 18 

 

 

UEA Academic Teaching and Research Staff 

Terms and Conditions of Appointment 
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Formal Offer of Employment Letter 
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Application for Employment 

 






